
A) A complete copy of your latest audited financial statements with comparative figures for the two most 
recent years; preferably signed by your Company's accounting firm/certified external auditor. 

These financial statements should be both for your Company, and the consolidated financial statements of 
the ultimate parent company, if applicable.  

The financial statements are to include, but not limited to, the following: 

1. The Balance Sheet (mandatory) 

2. The Income Statement/Profit and Loss Statement (mandatory) 

3. Statement of cash flows 

4. Statement of changes in shareholders’ equity 

5. The report from the external auditor, if available 

6. Notes to the financial statements, if available 

Where possible, please provide an English translation of your financial statements if the documentation 
is not in English. Note that any financial documentation received is treated in the strictest confidence. 

B) A copy of your Company’s certificate of legal registration. 

C) Your Company’s UN Global Marketplace (UNGM) registration number.  You are kindly requested to 
register for, at the very least, Basic and Level 1 stages. For registration and instructions on how to, kindly 
refer to the attachment or the UNGM site: www.ungm.org/RegistrationProcess. 

D) We draw your attention to the attached UNICEF Policy on Conduct Promoting the Protection and 
Safeguarding of Children (the Policy) especially Sections 4.2 and 6.1 that state:  

“4.1: UNICEF civil society partners, suppliers or vendors (including corporate consultants and 
contractors, and academic or research institutions), UNICEF corporate partners, and UNICEF 
National Committees are expected to ensure that their personnel report all reasonable 
suspicions that a UNICEF staff member or non-staff personnel, or a UNICEF individual 
consultant or contractor, has engaged in conduct that is prohibited under this Policy. 

6.1: UNICEF will promote the adoption by UNICEF’s commercial vendors and suppliers of 
robust policies for the protection and safeguarding of children. UNICEF will regard the 
adoption of such policies as a positive factor when selecting vendors and suppliers.” ( link 
attached below ) 

https://www.unicef.org/supply/files/Executive_Directive_06-
16_Child_Safeguarding_Policy_-_1_July_2016_Final.pdf. 

By receiving this email, it is our understanding that your company is aware of the 
Policy.                                                                                                                                                                                                      
                                     

Kindly note that the requested documents can be sent electronically (as PDF file) by return e-mail. 
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