
Annex C: Financial Template – Instructions for Financial Quote (Proposal) 
 
Please prepare table of expected costing, below is an example of price tables   
 
Table 1: Summary of Financial Proposal 

Summary of Financial Proposal 

Deliverable 
No# 

Description Amount of 
Renumeration Costs, 

NPR 

Amount of Other 
Expenses, NPR 

Total Cost, 
NPR 

D-1 Final Inception Report    

D-2 Presentation of preliminary endline 
study findings (PowerPoint) 

   

D-3 Final endline study report    

D-4 Final endline study brief (English 
and Nepali) 

   

D-5 Presentation of final endline study 
findings (PowerPoint) 

   

   Sub-Total  

   VAT  

   Total  

 
Table 2: Budget Breakdown of Financial Proposal 
 

Budget Breakdown 

Description of 
Activity/Item 

Proposed Person Unit  Quantity
/Number 

All-inclusive 
rate 

(Personnel) 

No. of days 
proposed 

Total 
Cost in 

NRs 

 Remarks 
  (Job 

title/function) 

1. Personnel               

          

          

          

Subtotal 
Expenses#1: 

                     

2. Travel and 
transportation 

           

         

         

         



Subtotal 
Expenses#2: 

                         

3. Workshop 
and training 

Cost 

          

  
 

      

Subtotal 
Expenses#3: 

             

Grand Total                    
 
 
Note:  

1. UNICEF is VAT exempted. Thus, the submitted price quotation should be exclusive of VAT. VAT will be 
added to the final invoice at the time of payment(s) 

2. The above cost should be inclusive of all costs such as travel, food, accommodation, and all 
administrative cost related to the above assignment and UNICEF will not be liable to pay any charges 
extraneous to the contract value. 

3. Travel Costs 

- All travel costs should be included in the proposal and factored in the daily rate of 
relevant team members. 
- Please note that  
i) travel cost shall be calculated based on economy class travel, regardless of the length of travel 

4. Please provide a detailed breakdown of costs as an annexure.  

 
 

Signature:  _______________________           Date: _______________________ 
 
 

Name & Title: _______________________          Company: _______________________                                                                                                                                   
 
 

Company Seal:   ___________________ 
 


