Annex 2. ISRS 4400 Agreed-upon Procedures Report Template

Report of factual findings
To (those who engaged the auditor)

We have performed the procedures agreed with you and enumerated below with respect to the actual
programme expenditures related to (insert programme name and number) as at (for the XX month period
ended) (date), submitted by (insert IP partner name) on FACE form (insert date and number). Our
engagement was undertaken in accordance with the ISRS (or refer to relevant national standards or
practices) applicable to agreed-upon procedures engagements. The procedures were performed solely to
assist you in evaluating the validity of accounting records that support cash transfers from (agency) and
are summarized as follows:

1. Inquire of IP management whether there have been any changes to internal controls since the prior
micro assessment from the current programme cycle. Document any changes identified.

2. Obtain a listing of all programme related expenditures that support the actual programme
expenditures submitted by (insert IP name) on FACE form (insert date and number) for the
agreed-upon procedures engagement and perform the following:

e Select a sample of expenditures amounting to (insert the number of percentage) percent the
actual programme expenditures submitted on the FACE form.

e For each sample selection performed the following procedures:

o Verify that documentation exists to support the expenditure in accordance with the IP’s rules
and procedures and agreements with the agency.

o Verify that the activity related to the expenditure is in accordance with the work plan.

o Verify that the expenditure has been reviewed and approved in accordance with the IP’s rules
and procedures and agreements with the agency.

o Verify that the expenditure was reflected on a certified FACE form submitted to the agency.
o Verify that the expenditure was reflected in the IP’s accounting records and bank statement.

o Verify that supporting documents are stamped ‘PAID from XXX grant’ or coded to and
recorded in a separate UNICEF fund, indicating which agency funded the transaction.

o Verify that the FACE form was submitted consistent with the periodicity-of-disbursement
requirement in the HACT framework (within two weeks).

o Verify the price paid for goods or services against United Nations agreed standard rates (if
readily available).



3. If separate bank accounts are maintained for agency-granted funds, perform the following
procedures:

e Verify that the activity per the bank statements agrees with that reflected in the accounting
records. Document any variances noted; and

e Confirm that a bank reconciliation was completed and the balance has been reconciled to the
accounting records. Document any variances noted.

We report our findings in the attached schedules specified by UNICEF:
(a) Spot Check Work plan;
(b) Sample of Expenditures; and
(c) Findings and Recommendations.

Because these procedures do not constitute either an audit or a review made in accordance with
International Standards on Auditing or International Standards on Review Engagements (or relevant
national standards or practices), we do not express any assurance on the actual programme expenditures
submitted by (insert IP name) on FACE form (insert number and date).

Had we performed additional procedures, or had we performed an audit or review of the financial
statement in accordance with International Standards on Auditing or International Standards on Review
Engagements (or relevant national standards or practices), other matters might have come to our
attention that would have been reported to you.

Our report is solely for the purpose set forth in the first paragraph of this report and for your information.
It is not to be used for any other purpose or to be distributed to any other parties. This report relates only
to the items specified above and does not extend to any financial statement of the implementing partner,
taken as a whole.
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