
ANNEX E - FORMAT OF TECHNICAL AND FINANCIAL PROPOSAL FOR DESIGNS 
 

 

TECHNICAL PROPOSAL SHOULD INCLUDE: 

 

1. General information 

- half a page value statement indicating why you are most suitable to carry out the assignment. 

- Contact details:  

- Name of Proposing Organization;  

- Country of Registration; Type of Legal entity;  

- Name of Contact Person for this Proposal; Address; Phone; E-mail.  

 

2. Expertise and Capability of Proposer 

- General Organizational Capability (i.e. size of the organization, strength of project 

management support e.g. project management controls, global networking, financial 

stability). 

- Include a description of past and present experience and relationships that have a direct 

relationship to the performance of the TOR. Include relevant collaborative efforts the 

organization may have participated in. 
- Relevance of Specialized Knowledge and Experience on Similar Projects (detail any specialized 

knowledge relevant to the TOR include experiences in the region; describe the experience in 

performing similar goods/services/works, experience with other UN organizations/ major 

multilateral / or bilateral programmes is highly desirable.  

- Include reference to any adverse judgment or award. 

- Provide at least 3 references 

 

3. Key Personnel, Resource Plan 

- Describe the availability of resources in terms of personnel relevant for the TOR. Describe the 

structure of the proposed team/personnel, and the work tasks (including supervisory) which would 

be assigned to each.  

- Provide Curriculum vitae of the proposed personnel that will be involved either full time or part 

time. 

- Highlight the relevant education, qualifications, specialized trainings and pertinent work experience. 

- Provide details on the Qualifications and experience of key personnel proposed for administration 

and execution of the Contract (including position, name, qualifications, years of experience in 

proposed position) 

 

 

SAMPLE CV TEMPLATE: [Adjust according to needs] 

 

 

Name:  

Position for this Assignment:  

Nationality:  

Language Skills:  

Educational and other 

Qualifications 

 

 



Employment Record: [Insert details of as many other appropriate records as necessary] 

From [Year]:   To [Year]:   

Employer:   

Positions held:   

 

Relevant Experience (From most recent; Among the assignments in which the staff has been involved, 

indicate the following information for those assignments that best illustrate staff capability to handle the 

tasks listed under the TOR) [Insert details of as many other appropriate assignments as necessary] 

Period: From - To Name of project/organization: Job Title, main project features, and 

Activities undertaken 

   

  

References (minimum 3) (Name/Title/Organization/Contact Information – Phone; Email) 

 

 

 
FINANCIAL PROPOSAL SHOULD INCLUDE 

 

The financial proposal must be prepared as a separate file from the rest of the RFP response.  

 

The financial proposal must include two submissions, as follows: 

 - the printed version of the list of prices/ quotations, stated in LEK and excluding the VAT, for 

each item included in the list of products requested by the UN Agencies. 

 - the electronic version of the list of prices/ quotations, stated in LEK and excluding the VAT, 

for each item included in the list of products requested by the UN Agencies and submitted in a 

CD or flash drive.  

 

All prices/rates quoted must be exclusive of all taxes, and the VAT, since the United Nations, 

including its subsidiary organs, is exempt from taxes and the VAT. 

 

Important: Price over contract duration 

 

UN Agencies are interested in a 3-year contract with option to extend for additional 2 years. For all 

pricing proposals, vendors must indicate how prices will evolve over the period of the contract. 

With the evolving competitive market UN Agencies expect fixed or declining prices over the 5 

years. 

 


