9. PACKING

9.1 General Packing Requirements

9.1.1 The bidder warrants that the cost of packing is included in the cost offered for the items. 

9.1.2 The successful bidder shall ensure that:

9.1.2.1 The packing is of a sturdy export quality, of virgin base materials and of a commercial standard that will provide adequate protection of the goods for carriage by air, sea and/or road to final destinations worldwide, including remote locations under adverse climatic and storage conditions, and high humidity – i.e. not less than 17kN edge crush resistance with minimum 60% remaining with 90% humidity at a temperature of 40C (tropical conditions);

9.1.2.2 The packaging unit is strong, able to be stacked to a height of 4 pallets as static storage and 2 pallets during transport, and resistant to puncturing;

9.1.2.3 All wood packaging, including pallets and boxes, utilised in any shipment, have undergone the treatment, marking and documentation required to meet the specifications described in ISPM No. 15: Guidelines for Regulating Wood Packaging Material in International Trade, available at www.ippc.int. 

9.1.2.4 Alternatively, the use of plastic pallets is acceptable. However it is essential that they posses the same physical features as the wooden pallets described above. (See pictures of wood and plastic pallets on the UNICEF Internet at http://www.unicef.org/supply/index_suppliers.html.)

In particular they must have three (3) longitudinal bottom deck lead boards. Feet are NOT acceptable.

Pallets manufactured from other materials than solid wood or plastic are NOT acceptable; (such as wood chip, MDF board, ply wood or carton).

9.1.2.5 Deliveries to any destination other than the UNICEF Warehouse, Copenhagen, Denmark, are packed / palletised in the most cost-effective way to minimise freight costs.

9.1.3 Identification markings

9.1.3.1 All cases, cartons, inner boxes etc. must be clearly marked as follows:

a) Purchase Order Number (optional for inner boxes);

b) UNICEF Material Number (If applicable);

c) Description of contents;

d) Quantity per carton; 

e) Gross Weight; 

f) Cubic Measurement; 

g) Batch Number Reference (if applicable); 

h) IMCO classification (if applicable); 

i) Manufacturing Date (if applicable); 

j) Expiry Date (if applicable). 

This clause does not apply for deliveries to UNICEF Warehouse, Copenhagen, Denmark; for deliveries to UNICEF Warehouse, Copenhagen, Denmark clause 9.2.2.1 refers.

9.1.3.2
No carton may contain items from more than one manufacturing batch. Cartons containing non-uniform contents must be specially marked with red at the top corners. No carton shall contain more than 1 batch.

9.1.3.3
The size of the markings and labels must not exceed A5 (210 x 148 mm).

9.1.3.4
Case identification as requested on the order must be mentioned on all invoices. 

9.2 Additional Packing Requirements for Deliveries to UNICEF Warehouse, Copenhagen, Denmark

9.2.1 Palletisation

9.2.1.1
Unless otherwise agreed, all deliveries to the UNICEF Warehouse, Copenhagen, Denmark, must be on non returnable EURO size pallets ISO 445/EN 13698-1 and have the following nominal dimensions: 1200 x 800 x 144 mm (L x W x H). Alternatively, pallets with nominal measurements: 1200 x 1000 x 144 mm (L x W x H) can be used if this size matches the cartons better. Tolerances according to standard for the above measurements are: L and W: +/- 3 mm. H: +7/-0 mm.

In order to optimize container loading, the width of the pallets can be reduced to 750 mm.

9.2.1.2. Goods which do not fit on a EURO size pallet because of their size shall be delivered on pallets commensurate with the dimensions of the goods. This must be agreed in advance by the UNICEF Warehouse & Logistics Officer.

9.2.1.3
The palletised goods must not exceed the length and width of the pallet as described in 9.2.1.1 unless otherwise agreed. Any deviation from above measurement, necessitated by the physical properties of the goods, must be agreed upon, in writing, prior to shipping.
The recommended and maximum combined height of the pallet and the palletised goods is 1050 mm in order to optimise container loading. 

9.2.1.4
The goods shall be securely packed and stacked on the pallet and either shrink-wrapped or strapped.

9.2.1.5
If the goods are batch managed, each pallet/carton shall contain one batch only.

9.2.2 Markings and labelling requirements:

9.2.2.1
The pallets, outer and inner cartons shall be marked with:

a) UNICEF purchase order number (optional for inner cartons)

b) UNICEF material number

c) Quantity

d) Batch number, if applicable

e) Manufacturing date, if applicable

f) Expiration date, if applicable

9.2.2.2
For pallets and outer cartons, the markings shall be in both text format and contained in a barcode label in accordance with barcode standard EAN128. The height of the barcode shall be minimum 15 mm. Inner cartons shall also be barcode labelled.

The pallet barcode label shall be placed at each of the two short sides of the pallet, outside the shrink-wrapping, if any at the top right corner.

9.2.2.3 Only the following identifiers (listed in brackets) in relation to barcode labelling shall be used. Where alternative is indicated, only one of these shall be used.

(400)  Purchase order number

(93 or 240) Material number

(37) Quantity

(10) Batch number

(11) Manufacturing date

(12 or 17) Expiration date

9.2.2.4 The date format shall follow one of the following standards:

DD/MM/YYYY

DD/MM/YY

MM/YYYY

MM/YY

9.2.2.5
Successful bidders shall send a sample of a barcode label for approval prior to any shipment to UNICEF Warehouse. The sample shall be sent to: UNICEF Warehouse, Copenhagen, Denmark, Attention: Warehouse & Logistics Officer. It is also possible to obtain a sample barcode label from UNICEF by contacting the WLC Officer.

9.2.3 Successful bidders who do not comply with UNICEF’s particular packing requirements for deliveries to the UNICEF Warehouse, Copenhagen, Denmark, as outlined in clauses 9.2 shall be invoiced the extra cost on arrival at UNICEF. The current fees are available on UNICEF Internet (http://www.unicef.org/supply/index_suppliers.html). UNICEF also reserves the right to reject non compliant shipments. All additional costs in relation to the rejection of the shipment shall be borne by the supplier. 

10. PACKING LIST 

10.1 All markings must be reflected in the packing list to be completed at time of shipment. The packing list shall indicate the manufacturing batch number (where applicable) and cross-reference to the carton numbers. One copy of the packing list must be included with the shipment and another copy shall accompany the shipping documents.

10.2 Any exemptions granted in relation to the packing specifications under 9.1 and 9.2 shall be clearly stated on the packing list.













