UNICEF UKRAINE

is looking for a qualified candidate to work under the special services agreement to
perform the duties of 
UNICEF MICS Coordinator
From 15 August to 28 February, 2013
TERMS OF REFERENCE

Level:

NO-B

Contract type: 
Special Service Agreement (SSA)

Duration: 
Total assignment of the UNICEF MICS Coordinator is planned for minimum 15 months; however, the initial contract will be offered for 3 months and renewed conditional upon satisfactory 


performance of the UNICEF MICS Coordinator. 



The UNICEF MICS Coordinator  should be recruited at the start of MICS planning and should remain until the final report has been produced. With no significant unforeseen delays in the 


MICS process the MICS can be conducted over a 12 month period.  

Application deadline:
 31 July 2011

Background

UNICEF assists countries in collecting and analyzing data in order to fill data gaps for monitoring the situation of children and women through its international household survey initiative the Multiple Indicator Cluster Surveys (MICS). MICS enables countries to produce statistically sound and internationally comparable estimates of a range of indicators in the areas of health, education, child protection, water and sanitation and HIV/AIDS. MICS findings are typically one of the most important sources of data within a country used as a basis for policy decisions and programme interventions, and for influencing public opinion on the situation of children and women. 

MICS surveys are usually carried out by government organizations, with the support and technical assistance of UNICEF. The whole MICS process can last the duration of 12 months or more with UNICEF working closely with the implementing partner to ensure that MICS guidelines All guidelines are provided in the MICS4 manual and at www.childinfo.org. and international standards are being met at all stages. In 2011 Ukraine is preparing to participate in the fourth round of MICS. In order to ensure that the MICS runs smoothly and that the implementing partner receives the assistance necessary to produce statistically sound reliable data, the UNICEF Country Office will hire a Consultant to oversee the MICS process.  

N.B. The scope of work below describes the whole assignment envisaged for the period 15 August 2011 – 28 February 2013. The incumbent will be offered initial part-time contract for 3 months with possibility of extension at least for one more year full-time engagement (conditional upon satisfactory performance and delivery of quality results).  

Objective and Assignments

Under the overall supervision of Policy and Monitoring Officer the UNICEF MICS Consultant (UMC) has the responsibility for supporting and providing guidance and technical assistance for the preparation, implementation and completion of the MICS in Ukraine to UNICEF Ukraine Office and State Statistics Service. The UMC will advise  the implementing partner (especially the MICS coordinator, sampling and data processing experts of the implementing partner) during survey planning, questionnaire design, sampling, training, fieldwork, data processing, data analysis and dissemination, ensuring that MICS protocols are being followed at all times. The UMC will communicate effectively between the UNICEF CO and the implementing partner, responding promptly to MICS related needs and issues as they arise. 

The UNICEF MICS Consultant will be responsible for coordinating and supporting the work of other resource persons hired by UNICEF to provide technical assistance to the MICS process. He/she will work in close collaboration with the national technical team, the stakeholders and the Steering Committee and will represent UNICEF in meetings and workshops in relation to the survey.

Specific assignments will include:

1.
Provide the technical and managerial support to MICS;

2.
Present the MICS methodology, tools and guidelines to partners/stakeholders (Ministries and UN agencies);

3.
Oversee each stage of the survey process and ensure that the MICS protocols are being followed and the survey standards are being met by the implementing partner;

4.
Communicate regularly with the UNICEF CO, RO and/or HQ responding to all MICS related issues in a timely manner;

5.
Provide MICS progress reports to the UNICEF CO/RO/HQ on a periodic basis;

6.
Co-ordinate the work of implementing partner experts and UNICEF Regional Consultants and other resource persons assigned by the UNICEF CO and/or RO to support different survey stages;

7.
Ensure that external technical reviews by experts (i.e., Regional Sampling Consultant, Regional Data Processing Consultant, and Regional Household Survey Consultant) are carried out at key survey stages and coordinate the feedback and response between the CO/RO/HQ and the implementing partner;

8.
Ensure that all survey-related documents and deliverables (questionnaires, manuals, expert reports, final report and datasets) are properly archived throughout the survey process; 

9.
Participate in all MICS steering and technical committee meetings;

10.
Participate in MICS4 Regional Workshops;

11.
Ensure that lessons learned, problems and good practices are documented throughout the MICS process and rapidly shared with the MICS community (other MICS implementing countries, RO and HQ) through all means available (MICS blog, MICS forum, etc.).

Education

Advanced university degree in Social Sciences, Demography, Statistics, Epidemiology or any other related technical field. 

Skills and Experience 


At least three to five years of experience in the coordination and/or management of quantitative household surveys (prior MICS or Demographic and Health Survey (DHS) coordination experience highly desirable);


Strong computer skills and strong expertise in statistical analysis (familiarity with data processing and data analysis software, particularly SPSS);


Training experience and ability to organize and facilitate training and presentations;


Experience in survey report writing;


Excellent oral and written communication in Ukrainian and Russian; 


Fluency in English would be an asset; 


Excellent communication and interpersonal skills;


Familiarity and previous experience of working in Ukraine highly desirable;


Ability and willingness to travel extensively in-country and, if necessary, internationally.

Other competencies


Demonstrated ability to work in a multicultural environment and establish harmonious and effective relationships both within and outside the organization;


Demonstrated leadership, managerial and supervisory ability.

Definition of supervision arrangements

The Consultant will be directly supervised by and work in close coordination with the UNICEF Ukraine Policy and Monitoring Officer. 

Description of official travel involved

During the contract period, the UNICEF MICS Consultant is expected to travel within the country and, if necessary, to MICS4 Regional Workshops in other countries and UNICEF Regional Office. The travel costs will be covered by UNICEF Ukraine Office.
The deadline for submission of applications is 31 July, 2011.
Only short-listed candidates will be contacted.

Applicants that fulfil the above requirements are requested to complete a United Nations Personal History Form (P. 11) which is available at a web-site www.unicef.org/employ and submit it together with a resume/CV and a cover letter describing your professional interests in working for UNICEF.

Applications should be sent to:

UNICEF Office, 1, Klovskiy Uzviz, Kyiv, Ukraine

Fax No. 380-44-230-2506

E-mail: recruitment_kiev@unicef.org
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