Terms of Reference

Title: Provision of preparatory salary survey services in Ukraine 

Location: UNDP, Kyiv, Ukraine 

Duration 10 February - 10 March 2009 

Background

Of vital importance to the success of UN programmes worldwide is the support of highly skilled and dedicated national staff. In recognition of the important contribution of national staff, the General Assembly established the founding principle for setting compensation for locally recruited personnel. With the Flemming Principle, named for the Committee which first enunciated this policy, the General Assembly established and maintained that conditions of service for locally recruited staff should reflect the best prevailing conditions found locally for similar work. To make the Flemming Principle a working reality, consistently applied in each duty station, the International Civil Service Commission (ICSC) approved a comprehensive methodology in 1984 for the conduct of salary surveys in non-Headquarters duty stations. This methodology provided the first clear, consistent guidelines for evaluating local labour market conditions, identifying leading employers and establishing accurate comparisons with these employers to ensure that United Nations' salaries reflect best prevailing conditions.

Objectives

As part of the comprehensive salary survey scheduled for March 2009 UN Office in Ukraine is undertaking a preparatory phase of the survey so as to identify and retain the 15 to 20 best prevailing comparator employers established locally. The preparatory phase of the Comprehensive Salary Survey includes gathering data on comparator employers found locally, analyzing their salary structures, allowances and benefits and job profiles, formulating proposals on the selection of best comparator employers with respect to the best conditions and proper job matching, and updating income tax code. 

UNDP Deliverables:

· UNDP will provide a clear methodological guidance on the conduction of the preparatory phase of the salary survey.
· UNDP will provide the Consultant with the list of targeted employers to be contacted during the preparatory phase of the salary survey.
· UNDP will provide Consultant with contact information for targeted employers including contact name, job title, email address and telephone number. 
· UNDP will review and shortlist targeted employers from a list of employers provided by the Consultant.

Consultant Deliverables:

· Consultant will contact 15 to 20 targeted employers and conduct a survey interview by telephone so as to shortlist the employers that have a systematic pay policies, are located within commuting distance to the duty station, have been established in the locality for at least 5 years, are not using the UN salary scales as basis for setting salaries, and have a minimum number of 50 office employees.
· Consultant will conduct job matching exercise with targeted employers by means of comparison of selected job profiles provided by UNDP with those of the targeted employer in order to ensure that they have the required job matches and can be retained for the comprehensive salary survey.
· Consultant will analyze the compensation, allowances and benefits data of the targeted employers in order to retain the best prevailing employers for the comprehensive salary survey.
· Consultant will produce an internal report for UNDP consisting of data on the qualified in and best prevailing comparator employers.
· The selected comparators will have to participate in the interview with the UN Salary Survey Specialist and cooperate with the UN Local Salary Survey Committee during Comprehensive as well as Interim Salary Survey. In this regard, the Consultant will schedule interviews with selected employers for further interview with UN Salary Survey Specialist and provide strong contacts of the employer to UN LSSC for future cooperation.
· Consultant will update the Tax Information Form and relevant portions of the current income tax code, including provisions of taxation of wage income together with tax rate table, family-related deductions, and general deductions, exemptions and rebates.

Qualification Requirements: 

· Proven track of experience in the area of compensation and benefit for international organization.
· Experience dealing with salary survey for non profit organizations will be an asset
· Familiar with labor market issues in eastern European countries.
· Excellent writing English skills (native speaker or near-native speaker level)
· Familiarity with the UNDP regulations and experience within UN system would be an advantage.

Payment under the contract will be output based and will be made upon satisfactory completion of the assignment. 

The work will be supervised by the UNDP Ukraine HR Manager. 

