UNICEF UKRAINE
TERMS OF REFERENCE 
Individual Contractor

Technical and scientific editing of the teacher’s manual on the Programme of in-service training for foster parents and parents of family type children homes
Rate: USD 0.015/word
Number of words: 58,407
Total fee: USD 876.11
Duration: 10 days
Start date: 17 November 2011
End date: 30 November 2011
1. Background of the Special Service Agreement (SSA)

In January 2011, in the framework of EU-UNICEF Action Development of Gatekeeping Policies and Systems for Institutionalised and Other Vulnerable Children, the new in-service training programme for foster parents and parents of family type children homes was approved by the order of the Ministry of Ukraine for Family, Youth and Sport. Upon the approved programme, NGO Volunteer has developed the teacher’s manual for trainers of foster parents and parents of family type children homes (in Ukrainian). 
The publication of the manual will contribute to the better in-service training at the national level. 
2. Objective of the Special Service Agreement 
The objective of the SSA is the technical and scientific editing of several modules of the teacher’s manual on the in-service training programme for foster parents and parents of family type children homes (in Ukrainian). 
3. Delivery dates based on the work plan (to be approved by the Child Care Service Officer):

The final product shall be submitted by 30 November 2011. 
4. Details of how the work should be delivered:

The final product shall be sent electronically via email to the Child Care Service 
Officer.
5. Performance indicators for evaluation of results:

The evaluation of results will be based on the following indicators:

· Technical and professional competence (will be measured by the quality of product provided to UNICEF and feedback from UNICEF and authors of the manual whom the consultant would be working with);
· Quality of work (timely submission of the final product to UNICEF).
In addition such indicators as work relations, responsibility and communication will be taken into account during the evaluation of the consultant’s work.

6. Qualifications/specialized knowledge/experience required to complete the task:

· Solid experience in editing/proofreading;

· Ability to meet deadlines and work under time pressure;

· Experience in child protection area, especially family type child care.
7. Definition of supervision arrangements:
The overall supervision and day-to-day support of the contractor will be provided by the Child Care Service Officer.
8. Description of official travel involved: 
N/A

9. UNICEF recourse in the case of unsatisfactory performance:
In the event of unsatisfactory performance, UNCIEF reserves the right to terminate the Special Service Agreement. In case of partially satisfactory performance, such as serious delays causing the negative impact on meeting the programme objectives, low quality or insufficient depth and/or scope of the assessment completion, UNICEF is entitled to decrease the payment by the range from 30 to 50%.
11. Support provided by UNICEF:

Day-to-day support during the assignment will be provided by the UNICEF Child Care Service Officer, and will include information sharing via e-mail, briefing and de-briefing session, and facilitation of the contractor’s meetings with UNICEF counterparts when necessary.
The deadline for submission of applications is 11 November 2011.

Only short-listed candidates will be contacted.

Applicants that fulfil the above requirements are requested to complete a United Nations Personal History Form (P. 11) which is available at a web-site www.unicef.org/employ and submit it together with a resume/CV and a cover letter describing your professional interests in working for UNICEF.  

Applications should be sent to:

UNICEF Office, 1, Klovskiy Uzviz, Kyiv, Ukraine

Fax No. 380-44-230-2506

E-mail: vlashko@unicef.org
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