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REQUEST FOR PROPOSAL (RFP)

Date: 5 March 2009

Subject: Request for proposal No : RFP-UKRA-2009-0004

UNICEF Ukraine wishes to enter into a Long Tenn Arrangement for the period of25 April 2009
- 25 April 2010 for Providing Conference Services within Ukraine.

1. Accordingly, we enclose our Request for proposal No. RFP-UKRA-2009-0004 and you
are requested to:
Submit your offer with price(s) in USD, as instructed, on or before closing time. Please
note that UNICEF will make payments in UAB at UN Exchange rate effective on the
day of payment (for infonnation on effective UN rate please contact UNICEF
Operations Section).

Note that failure to offer proposals in USD, or in accordance with the requested tenns,
will result in automatic invalidation of your offer.

(a)

(b)

2. In addition, please note that:

(a) Ceiling prices must remain fixed for a minimum period of 12 months;

(b) Please kindly ensure that all price(s) quoted in USD exclude VAT;

(c) This is a sealed offer and you must adhere to the response instructions in the Request for
proposal;

(d) It is important that you read all of the provisions of the Request for proposal, to ensure that
you understand UNICEF's requirements and can submit an offer in compliance with them.
This includes submission of all documents requested, and completion of item texts
underneath each item in the bid. Note that failure to provide requested documents or
complete the item texts, may result in invalidation of your bid;

(e) Evaluation criteria will be based on reliability of the supplier, the best price, proposed
approach and methodology, personnel.

Please note that your offer duly sealed must reach UNICEF office by 11:00 hours on 2 April
2009 and the offers will be opened at 11:15 hours same day as indicated in the attached Request
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