

UNITED NATIONS CHILDREN’S FUND

Belgrade Office is seeking applications for the post of

Driver, GS2
VN 2010-21

Under the supervision of the Administrative Assistant, Driver will provide driving services and perform assigned limited administrative duties, related to vehicle maintenance, security and safety of passengers and vehicles.
The incumbent will cover the following duties:

· Drive office vehicles for the transport of authorized personnel; 
· Drive office vehicles for the delivery and collection of mail, documents and other items;
· Meet official personnel at the airport and facilitate immigration and customs formalities, as required;
· Responsible for the day-to-day maintenance of the assigned vehicle, checks oil, water, battery, brakes, tires, etc., performs minor repairs and arranges for other repairs;

· Log official trips, daily mileage, gas consumption, oil changes, greasing, etc;
· Ensure that the steps required by rules and regulations are taken, in case of involvement in an accident;
· Ensure safety of the passengers and vehicles equipment; 
· Performs other duties, as required;
Essential Requirements Qualifications and Experience:

· High school degree;
· Minimum five years work experience as a professional driver; 
· Safe driving record;
· Good communication skills;
· Clear driver’s license; 
· Knowledge of driving rules and regulations and skills in minor vehicle repair;
· Good knowledge of English and Serbian; 


The closing date for applications is 12 September 2010. If you have the required education, skills and experience and would like to join UNICEF team, please apply by mail to belgrade@unicef.org by completing P11 form, stating ref. VN 2010-21 (electronic application is mandatory).  For more information you can contact UNICEF by mail. P11 form can be downloaded from  http://www.unicef.org/about/employ/files/P11.doc Applicants must be citizens of Serbia. Only short-listed candidates will be contacted. UNICEF is a non-smoking environment. Qualified women are encouraged to apply.  



