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UNITED NATIONS CHILDREN’S FUND

Belgrade Office is seeking applications for the post of

Programme Knowledge Management Officer, NOA
VN 2010-19

Under the supervision of the Deputy Representative, provide professional technical assistance and support for programme design, planning and implementation, management and evaluation of programme/project activities, data analysis and progress reporting, in support of achievement of programme goals and objectives. The post is established to ensure that UNICEF is abreast of the latest evidence and research related to children and support colleagues to more systematically incorporate research findings, data and evidence into their work. It will ensure evidence-based and quality reporting (partners, donors and annual), funding proposals and overall information and knowledge management within the office.

The incumbent will cover the following duties:

· Collect and assemble data and background relating to country, partners, donors, government and provide updated information on programme/project financial and administrative status for analysis and report purposes;
· Analyze various reports of government, international organizations and national partners for integrating relevant information into Unicef’s work; 

· Propose program recommendations for inclusion in formal programme documentation and new approaches, methods and practices for supervisor;
· Improve the ability to collect and disseminate development data and information, exchange information on programme/project status and implementation and movement/distribution of supplies; 

· Establish and maintain linkage to the Regional Programme Knowledge Network to ensure the availability of current and accurate programme data;
· Prepare briefings, reports, analyses, as required; 

· Monitor programme implementation progress and compliance;
Essential Requirements Qualifications and Experience:
· University degree in Social Sciences, International Relations, Government, Public Administration, Public Policy, Social Policy, Social Development, Community Development or other relevant disciplines;
· Minimum two years of relevant professional work experience;  
· Ability to research, analyze, evaluate and synthesize information;
· Excellent communication and strong interpersonal skills;
· Ability to work well in a team;
· Experience of work in UN agency or other international organisation is an advantage;
· Excellent command of English and Serbian, written and spoken;
· Excellent computer skills;
If you have the required education, skills and experience and want to make an active contribution to build a better world for children, please apply by mail to belgrade@unicef.org by completing P11 form, stating ref. VN 2010-19 (electronic application is mandatory). For more information you can contact UNICEF by mail. P11 form can be downloaded from      http://www.unicef.org/about/employ/files/P11.doc  Applicants must be citizens of Serbia. Only short-listed candidates will be contacted. UNICEF is a non-smoking environment. Qualified women are encouraged to apply.  
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UNICEF Serbia is beginning a new Country Programme (2011-2015) aimed at enabling the social inclusion of marginalized children and families through support to key system reforms and the mobilization of  a broad coalition of partners committed to social change. UNICEF is looking for suitable candidates who: demonstrate responsibility and dedication to UNICEF’s mission; effectively translate ideas into action and achieve measurable results; value differences in gender, culture, and opinions, and act with uncompromising ethics and integrity; and cooperate and work effectively with others in the pursuit of common goals.


The closing date for applications is 12 September 2010. Detailed job descriptions can be found on �HYPERLINK "http://www.unicef.org/serbia"�www.unicef.org/serbia� under Vacancies. If you have the background and commitment to take on these responsibilities and would like to join UNICEF team, please apply by mail to � HYPERLINK "mailto:belgrade@unicef.org" ��belgrade@unicef.org� by completing P11 form, stating respective ref. 2010-19 (electronic application is mandatory). For more information you can contact UNICEF by mail. P11 form can be downloaded from � HYPERLINK "http://www.unicef.org/about/employ/files/P11.doc" ��http://www.unicef.org/about/employ/files/P11.doc� Applicants must be citizens of Serbia. Only short-listed candidates will be contacted. UNICEF is a non-smoking environment. Qualified women are encouraged to apply. 











                                               




















