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THE UNITED NATIONS CHILDREN’S FUND (UNICEF)

Invites applications for the following consultancy:

Data Entry Consultant
Health & Sanitation
Detailed Terms of Reference and UN Personnel History Form (P11) can be obtained from the UNICEF Vanuatu Office,  Port Vila or UNICEF website: www.unicef.org/pacificislands
UNICEF is seeking for a consultant who will assist the National Research Consultant and Research Assistant to conduct household, health facility and school water, sanitation and hygiene (WASH) surveys and to assist with data analysis and preparation of draft research reports.  The Data entry consultant under the supervision and guidance of the National Research Consultant assisted by the Research consultant will:

· Undergo training together with Research Assistants and Enumerators on research protocol and methods of the KAP assessment, including further development (piloting and finalization) of research instruments and assist in the preparation of materials during the training and piloting of the instruments.

· Receive and check for completeness and clarity of filled household survey questionnaires from Enumerators as well as register them and enter the data on database provided by the National Research consultants, including those for HIV and AIDS research questions.

· Receive and check for completeness and clarity of filled school WASH survey questionnaires from Enumerators as well as register them and enter the data on database provided by the National Research Consultant, including elements of child friendly schools (CFS) in the interventions and non-intervention areas.

· Receive and check for completeness and clarity of filled health facility survey questionnaires/forms from Research Assistants/Enumerators as well as register them and enter the data on database provided by the National Research Consultant

· Undertake data cleaning and preliminary analysis for all databases under the guidance of the National Research Consultant assisted by Research Assistants and Enumerators

· Assist in further data analysis and in preparing draft and final research reports

· Actively participate in daily team meetings/review sessions and be willing to share lessons learned – both positive and negative, and take on board advice/constructive criticism to improve the quality of the assessment

QUALIFICATIONS, SKILLS AND ATTRIBUTES

Education Qualification:

Completion of secondary school education.  
Experience:

Minimum of 1 years of work experience; previous experience with UNICEF with successful record is an asset;  Experience in conducting community/social research and working with qualitative or quantitative research tools; Good knowledge of English and at least one, preferably two or more languages spoken within the country; 

Knowledge and Skills:
Excellent attention to detail; ability and willingness to work as part of a team; ability to follow instructions consistently but raise concerns when appropriate

REMUNERATION AND TYPE OF CONTRACT:

The selected individual will be awarded a short-term special agreement (SSA) contract with UNICEF Pacific.

DUTY STATION AND TRAVEL:

The consultant will be based at the UNICEF Vanuatu Office in Port Vila. Ability and willingness to travel extensively including to remote areas within the country.

Application together with UN Personnel History Form and Curriculum Vitae should be submitted by 2.00pm Friday 12 June 2009 under confidential cover to:
Chief of Vanuatu Field Office
 

(Consultancy – Data Entry)                    


          

UNICEF Vanuatu Office

Office 6A, Equity Investment Group House

Rue de Paris
P. O. Box 926
  

Port Vila, Vanuatu 
UNICEF is a non-smoking working environment. Applications from qualified women are encouraged.
