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VACANCY NOTICE

Early Childhood 
Development (ECD) Officer

Purpose: Under the general supervision of the Chief of Equal Access to Quality Services Section, contribute to the planning, implementation, monitoring and evaluation of Early Childhood Development programme/project activities, data analysis and progress reporting. 
Qualifications and competencies required:
University degree in one of the disciplines relevant to the following areas: Education; Primary Education, Economics, Social Sciences, or a field(s) relevant to international development assistance. 
Four years of professional work experience at national and international levels relevant to ECD/Education programmes. Experience working in the UN or other international development organization an asset. Background in Emergency programme an asset.
Fluency in English and Romanian and another UN working language is required.
Core Values: Commitment, Diversity and Inclusion, Integrity
Core Competencies: Communication (2), Working with People (1), Drive for Result (1) 
Functional Competencies: Formulating Strategies and Concepts (1), Analyzing (2), Applying Technical Expertise (2), Learning and Researching (2), Planning and Organizing (2)
Specific technical knowledge required: Essential professional knowledge of Education/Basic Education programmes, Essential Technical Knowledge of theories, principles and methods in areas of: Education; Primary Education, Economics, Social Sciences; 
Common technical knowledge required: Knowledge of theories and practices in: Programme/project management in Education ; Monitoring and Evaluation; Training and Capacity Development in Education; Alternative Basic Education; Curriculum Development; Knowledge Management 

Assignments: 
Provide high level technical assistance to the Government in the area of ECD. Ensure the availability of accurate, complete and up-to-date information required for effective ECD interventions and project design, implementation, management, monitoring and evaluation. Draft sound ECD programme budgets for review by the supervisor.
Enhance project efficiency and effectiveness through implementation follow-on, including monitoring UNICEF inputs, local conditions and resources, flow of supply and non-supply assistance and ECD project status. Identify opportunities for effective ECD project implementation.
Analyze collected data and information and prepare progress reports (required for donors, management, annual reports, etc.)
draft changes in project work plans and assist in identification of required supplies and equipment as well as in the drafting of Country Programme Recommendation and other project documentation, assuring accuracy and consistency with established rules, regulations and plans of action. 
Ensure the appropriateness of financial, administrative and supply documentation; verify that project expenditures are within allotments and that data is consistent with the project information and database (e.g., ProMS). Follow up on queries or initiate corrective action on discrepancies.
Ensure the effective communication and networking developed and maintained through partnership and collaboration. Collaborate with Operations staff to implement internal controls systems and resolve day-to-day issues or discrepancies in financial or supply management. Team with local Government counterparts to exchange information on ECD project implementation and status as well as movement and distribution of supplies. Coordinate with members of the development community, including NGOs, UN and bilateral agencies in the exchange of information relating to ECD sector.
Compile ECD activities implementation training and orientation materials to promote knowledge sharing with donors and media.

Interested persons should submit their applications in English i.e. P11, Cover Letter, related recommendation letters and references, latest PER if any, with the mark “ECD Officer” by 26 November 2010, 5pm to the following address: UNICEF Moldova Office, 131, 31 August str., Chisinau or by email at the following address chisinaurecruit@unicef.org (Word Document or PDF) or by fax (373 22) 22 02 44.

ATTRACTIVE EMPLOYMENT CONDITIONS INCLUDING PENSION FUND, 
MEDICAL INSURANCE COVERAGE AND COMPETITIVE SALARY
Only pre-selected persons will be contacted. 
Only pre-selected persons will be contacted. No information will be given over the telephone.

UNICEF is a non-smoking working environment. 
UNICEF is committed to gender equality in its mandate and its staff.
Well qualified candidates, particularly females are strongly encouraged to apply.








