UNICEF vacancy notice geo/ssa/2011/004
international CONSULTANT – national youth policy

1. Background 
Two decades of democratic transition and conflict have impacted upon a whole generation of Georgian youth. Harnessing the potential and capacity of Georgian youth to build a peaceful and prosperous future is central to the reform programme of the government. To this end, a new Ministry of Sports and Youth Affairs (MSY) has been established, which intends to develop a comprehensive national youth policy and strategy. 
UNICEF is providing technical support to the development of the national youth policy and is seeking a qualified consultant to provide ongoing expert technical assistance throughout the process.
2. General Responsibilities of the International Consultant: 
To provide technical assistance to the Government of Georgia, in Particular the Ministry of Sport and Youth Affairs, in researching and developing a comprehensive National Youth Policy Document. 

Specifically, the consultant will: 

i. Conduct desk review and field research, including interviews with stakeholders, on existing youth policy in Georgia;

ii. Facilitate a series of consultations on youth issues and policy with stakeholders; 

iii. Assist the Ministry of Sport and Youth Affairs in Georgia in drafting a National Youth Policy Document. 

3. Specific tasks and scope of work of the international consultant:  
The consultant will work in close cooperation with the MSY and UNICEF Education Project Officer. The consultancy work will last maximum 100 days during the period of May – December 2011, and will include distant and in-country work:

Desk review / Distance consultancy:
I. Review Existing Youth Policy Documents:  

-    To review the Government’s policy directions in the field of Youth; 

· To review existing reports and studies on the situation of youth in Georgia by international and national NGOs, INGOs and Donor bodies;

· To review any relevant legislation and regulatory framework documents; Documents will be provided by UNICEF. 

In-country consultancy in Georgia:
II. Mapping of Stakeholders in Youth Affairs in Georgia 

· To map and identify existing stakeholders and actors in the field of youth affairs and service provision for youth in Georgia;

· To identify existing and potential international partner organisations working in the field of Youth in Georgia; 

· To meet with major stakeholders to identify existing strategic directions / policy areas identified in the field of youth;

· To conduct and initial workshop / planning session with representatives of the Ministry of Sport and Youth Affairs in Georgia on Policy directions and strategic priorities in the field of Youth in Georgia. 

· To facilitate a series of workshops and meetings with representatives of ministries, service providers and Civil Society representatives on thematic areas related to youth in order to identify, inter alia strategic priorities, capacity gaps, funding possibilities/challenges related to youth issues in Georgia. 

Distance consultancy: 
III. Develop initial draft inputs for  Policy Paper on Youth in Georgia: 

· To prepare a draft paper for the Ministry of Sport and Youth Affairs and UNICEF that includes an analysis of existing services, relevant legislative and policy frameworks, budgetary provisions etc. on youth in Georgia;

· To prepare a series of draft recommendations on policy areas to be included in National Policy Document of Ministry of Sports and Youth Affairs. 

In-country consultancy in Georgia:
IV. Review of the Draft Policy Paper produced by the Ministry of Sports and Youth Affairs in Georgia 

· Provide written feedback on the first draft policy paper produced by the Ministry of Sports and Youth Affairs in Georgia 

· Facilitate a workshop with stakeholders to introduce the main recommendations and strategic directions identified by the paper;

· Document and consolidate feedback form the participants of the workshop and; 

· Assist the Ministry of Sports and Youth Affairs in Georgia in producing a final draft of the National Youth Policy Document. 

4. Deliverables: 
Within 10 days of commencing the contract:
A Detailed Work plan, agreed upon with UNICEF, for the duration of the contract: 

Upon completion of the consultancy, the consultant will deliver (hard copy and electronically) a service report which will include:

I. The baseline study for the Ministry of Sport and Youth Affairs and UNICEF that includes:

an analysis of existing services; 

relevant legislative and policy frameworks; 

budgetary provisions etc. on youth in Georgia.

II. Consolidated and edited comments and feedback on the first draft policy paper produced by the Ministry of Sports and Youth Affairs in Georgia.

III. Documentation and records of the stakeholder workshops held over the course of the consultancy. 

IV. Mission Reports after each consultancy phase

5. Qualifications: 
· At least Master Degree in social science or related field.

· At least 8 years of progressive professional work in the area of policy formulation, youth development, youth work and youth participation.

· Analytical capacity and experience in program evaluation/review and needs assessment.

· Previous experience in National Youth Policy development and proven skills of coordination with multi-partners of government, NGOs and UN agencies;

· Strong oral and written communication skills, advocacy and negotiation skills;

· Fluency in English and excellent English written skills is must;
· Previous experience of working on National Youth Policy development and/or other youth related issues in CEE/CIS countries is an asset

· Knowledge of Georgian/Russian is an asset

6. Supervision 
Overall supervision – Deputy Rep. of UNICEF Georgia and Deputy Minister of MSY

Daily supervision - UNICEF Youth Development Officer and MSY Head of International Division; 
7. Liaison Requirements:
The consultant is expected to work closely with the MSY and UNICEF to draft and finalise materials and facilitate workshops.

Considering the nature and content of the work, the consultant will be required to meet and hold intensive discussions, consultations and negotiations with partners who are active in the field of youth issues in Georgia, both national and international. 

8. Contract arrangements:
The assignment is expected to begin in May 20011 with the distant consultancy and the first in-country assignment. 

9. The contract is enumerated as follows:
The consultant is paid following the regular UN salary scale which is calculated according to candidate’s qualification  

UNICEF will cover:

· consultant’s fee 

· travel (Economy class air ticket) according actual costs

· Daily substance allowance according to UN standards 

· Local transportation provided by MYS and UNICEF

MYS and UNICEF will provide the consultant with the necessary background information for the initial desk work. 

MYS will provide office space, office support while in Georgia, and translation services. 

MYS and UNICEF will support the consultants in establishing contact with the necessary partners, both government and non-government.

10. How to apply

Applications should be sent to UNICEF by e-mail to nzeinklishvili@unicef.org with ref. subject: GEO/SSA/2011/004 - National Youth Policy Consultant.
The application must include:

· Cover letter and CV 

· Completed UN P11 form (http://www.unicef.org/about/employ/index_apply.html)

· Statement/description of the proposed work plan and timing
Application deadline: 18:00 (GMT +4) of Monday 25 April 2011.
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