UNICEF vacancy notice geo/2009/ssa/004
NATIONAL CONSULTANT TO THE MINISTRY OF EDUCATION OF GEORGIA IN DEVELOPING PRESCHOOL EDUCATION IN GEORGIA


TERMS OF REFERANCE

1. Background:

The government of Georgia is committed to the principles of Early Childhood Development and reflects this through support of children's right to "survive, be physically healthy, mentally alert, emotionally secure, socially competent, and able to learn."  Georgian values for children include being physically, mentally and socially healthy.  Georgia aspires to have children who are free and with that freedom learn to be socially responsible and tolerant of gender, ethnic and religious groups and the environment.

The Ministry of Education and Science of Georgia takes the lead in setting policies, regulatory and accountability mechanisms as well as standards in in support of young children’s right to survival, growth, development, participation and protection, with special attention to vulnerable populations.

Partnerships with international agencies and donors in the areas of technical and financial assistance are established and ongoing.  Recently, the government has committed itself to a process of elaborating and articulating a comprehensive pre-school policy for Georgia. A Pre-school working group has been established that has already made significant forward progress in developing a first draft of the policy document.

2. General Responsibilities of the Consultant:

Provide technical assistance to the Ministry of Education and Science of Georgia (MOES) and the Pre-school working group in facilitating the development of a  national policy on pre-school education, including the development and establishment of operational guidelines and standards for an enhanced school readiness system with supportive legislation and teacher training curriculum in place.

3. Tasks:

Under the guidance of MOES and UNICEF:

· Provide managerial (including logistics) and monitoring support to the implementation of the MOES “Preschool Development” project by: 

· Identify key players in the preschool field at government, academia and NGO level for established networking;

· Conduct regular (monthly) coordination meetings with key stakeholders; 

· Assess, monitor and report on the progress, status and quality of the policy formulation; 

Identify challenges and bottlenecks, and suggest tactical shifts necessary to reach a national policy on pre-school education. 

    -
Work intensively with the MOES staff and technical experts to:

· Develop preschool policy including strategic plans, flexible financial systems,  operational protocols, and professional standards with teachers’ manual and legal recommendation in place; 

· Plan and organize regional consultation sessions for regional authorities to enhance their participation in the preschool policy formulation

· Function as a liaison person for day-to-day coordination with MOES, Parliament, Academia, Research Institutes, UNICEF and other key stakeholders

· Take the lead in identification and mobilization of intellectual resources and technical experts as required by the project

· Draft terms of references and job descriptions for technical experts as required by the project

· Prepare monthly progress reports which should be analytical, specific and results oriented

· Produce high quality inputs and deliverables at set deadline

4. Strategic Outputs:
· By the end of 2010, a national Preschool Policy Document, agreed at national and regional levels, that outlines  regulatory mechanisms and guidelines including strategic plans, flexible financial systems, operational protocols, and professional standards for school readiness is developed by the MOES Preschool working group in compliance with the MOES Early Learning and Developing Standards.

· By the end of 2010, legal recommendations are drafted to support implementation of the Preschool Policy.

· By the end of 2010 curriculum and teachers’ training manual on preschool education is developed.

· By the end of 2010, through the series of organized regional consultation sessions, the regional authorities and sector managers have increased understanding and ownership to mainstream the MOES Early Developing Standards and policy regulations into their regional development plans.  

5. Deliverables

· Finalized Preschool  policy document including strategic plans, flexible financial systems and operational protocols

· Finalized national professional standards with teachers’ training curriculum guide and manual

· Regional consultation reports.

· Monthly progress reports to MOES and UNICEF.

· Quarterly-based Power Point Presentations for the Parliament ECD Alliance/Academa

· Other deliverables as required

6. Required skills and qualification:

· Advanced university degree in Social Sciences, education or a related discipline with appropriate technical content. 

· Prior experience of 5 + year working in education and issues affecting children and women

· Experience working in region

· At least 5 years of progressively responsible professional work experience at the national and international levels in providing technical oversight, programme management, monitoring and evaluation. 

· Current knowledge of education policies as well as social programming policies and procedures in international development cooperation 

· Managerial and monitoring skills

· Excellent analytical, negotiating, communication and advocacy skills

· High interpersonal capabilities,  excellent team working skills with respect to diversities

· Excellent writing and editing skills

· Computer skills, including internet navigation, and various office applications

· Demonstrated ability to work in a multi-cultural environment, and establish harmonious and effective working relationships both within and outside the organization

· Fluency in Georgia and English

· Ability to work through networking and with partnership

· Ability to travel intensively throughout the country

7. Time duration:

UNICEF will contract selected candidate for the service of 10 months. 

8. Supervision:

Day-to-day work is supervised and facilitated by the Ministry of Education and Science of Georgia. Overall supervision is with the UNICEF Child Protection section including the Child Protection Specialist and the Child Protection and Education Officer.

9. Payment method:

The service payment will be effected by UNICEF on monthly bases upon satisfactory performance and delivery of high quality service. The service fee will be transferred to the consultant’s official bank account in GEO Lari at the UN exchange rate. 

10. Leave 

· The consultant has no entitlement for annual leave, sick leave, maternity, adoption or paternity leave or any other kinds of special leave. In cases of absence from duty, the Consultant's fees will be pro-rated on the basis of 21 work-days in a month .

· Health Insurance: UNICEF does not provide or arrange health insurance coverage for consultants.

11. Travel

1. Whenever the Consultant will be required to travel at UNICEF's expense, a travel authorization (TA) will be issued to the Consultant and travel expenses provided on the basis of UNICEF standards.

2. At the completion of each travel, the Consultant will be required to submit a travel claim along with a trip report, ticket stubs (when applicable), the original TA and receipts of miscellaneous official expenses incurred.

12. Termination of the Contract

1. The contract may be terminated by either party before its expiry date by giving a 14 days notice in writing to the other party. 

2. However, in the event of termination on the ground of misconduct, UNICEF will be entitled to terminate the contract without notice. In such case, the Contractor will be compensated on a pro-rata basis for no more than the actual amount of work completed to the satisfaction of UNICEF.

13. How to apply

If you are interested in the position and have the required qualifications, please hand-deliver your application in a sealed envelope, labelled as “VACANCY NOTICE GEO/2009/SSA/004” by 15:00 of MONDAY 18 JANUARY. Your application must be in English and must include: 

(1) Cover Letter with the indication of possible start date 

(2) detailed Curriculum Vitae and 

(3) completed UN Personal History Form (can be downloaded from the used web-pages). 

The envelope should be placed in the vacancy box with the respective label on it, located in the Entrance Hall of the UN house, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia. Regret letters will only be sent to the short listed candidates. 
The Health Statement forms must be submitted to UNICEF prior to signing the contract.
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