UNICEF vacancy notice geo/ssa/2011/003
NATIONAL EXPERT ON SOCIAL MEDIA AND WEB DEVELOPMENT

UNICEF Georgia is announcing a vacancy for the position of Social Media/web development Specialist for a short term assignment.


Main tasks and responsibilities:
· Review the existing social media/web strategy of UNICEF Georgia, have discussions with the relevant people in the office, review the UN social media guidelines and advise on desired actions and strategy to boost using social media/web for UNICEF Georgia programming;

· Support in development of the social media strategy for UNICEF Georgia;

· Support in updating the digital engagement plan especially in relation to the new social media platform; 

· Support in development of the updated web strategy with the suggested interface. 

Professional knowledge/experience:

- Higher education, preferably in humanitarian or social field (e.g. PR or marketing);
- Minimum 2 years of work experience in social networking, communication, public relations or some other related fields;
- Advanced web and social media skills are strongly preferable (developing a blog and social network profile, managing a website, etc.);

- Excellent knowledge of digital media; 
- Fluency in oral and written Georgian and English languages;
- Fluent knowledge of MS Office and web 2.


Personal skills:

- Able to take initiative;

- Open-minded, with problem solving skills;

- Results oriented;

- Ability to work independently as well as with a team;

- Strong sense of responsibility.
Deliverables:
· Social media strategy paper for UNICEF Georgia with very specific recommendations on how to exploit various social media tools for UNICEF programming and how to engage more actively in digital media;

· Updated web strategy with specific recommendations and suggested interface content. 

Time duration:


4 - 21 April 2011
Total number of days: 

Estimated duration of consultancy is 14 days. 

Supervision:
Day-to-day work is supervised by the UNICEF communication officer. Overall supervision is with UNICEF Representative.

Payment method 
The consultancy fee will be based on the experience of the consultant according to the UN rates. UNICEF pays by results. The fee will be paid by UNICEF at the end of the consultancy period upon satisfactory completion of the work arrangements specified in TOR. No advance payment can be made under UNICEF contractual regulations. 

Performance indicators
Consultant’s performance will be evaluated against the following criteria: timeliness, responsibility, initiative, communication, and quality of the products delivered.

Unsatisfactory performance
In case of unsatisfactory performance the contract will be terminated by notification letter sent 5 days prior to the termination date. In the meantime, UNICEF will initiate another selection in order to identify appropriate candidate.

Logistical support
The consultant will be provided with desk office at UNICEF but he/she is free to work from his/her work station as well. 

Health Statement & Certificate
The Health Statement and certificate of Good Health must be received prior to signing the contract.

How to apply
If you are interested in the position and have the required qualifications, please hand-deliver your application in a sealed envelope, labelled as “VACANCY NOTICE GEO/SSA/2011/003” by 18:00 of Tuesday 29 March, 2011. 
Your application must be in English and must include: 

(1) Letter of Intent outlining an experience in social media/web development, start date and daily fee; 

(2) Detailed Curriculum Vitae;

(3) Preferable to have a letter of recommendation. 

The envelope should be placed in the vacancy box with the respective label on it, located in the Entrance Hall of the UN house, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia.  Incomplete applications will not be considered and only short-listed applicants will be contacted. 

For further information, please, contact – Ms. Maya Kurtsikidze, Communication Officer, UNICEF Georgia, mkurtsikidze@unicef.org Tel: (995 32) 25 11 30, 23 23 88
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