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                        VACANCY ANNOUNCEMENT  GEO-10-003

PROJECT OFFICER  Disaster Preparedness and Risk Reduction Project 

The United Nations Children’s Fund (UNICEF) in the Republic of Georgia opens a vacancy for the position of Project Officer responsible for planning and management of Disaster Preparedness and Risk Reduction Project. Natural disasters such as earthquakes, landslides, snow avalanches, and floods are potential threat to affect people’s livelihood, especially for vulnerable communities and children in Georgia. 
Under the supervision of UNICEF Emergency Officer, the Project Officer will be responsible for the following key tasks within the framework of the Disaster Preparedness and Risk Reduction Project: 

Closely work with the MOIA and MOES as well as other related government actors, UN agencies and NGOs in planning, implementation, and monitoring of disaster preparedness projects. 

· Coordinate and manage the effective and efficient implementation of agreed activities among the government partners, UNICEF and European Union / ECHO; as outlined in the Programme Document;

· Coordinate and facilitate the organization of emergency preparedness and risk reduction project activities among the EMD (MOIA), the MOES and other project implementing partners and counterparts, including those active in the DRR Think-Thank facilitated by UNDP; 

· Develop selection criteria of target groups as well as of local implementing partners and identify pilot schools and communities in consultation with involved ministries for the project as well as other partner organisations;
· Coordinate development of training modules and methodological materials; and closely monitor its implementation;
· Coordinate disaster risk reduction project activities at the regional level in cooperation with EMD and the Ministry for Regional Development and Infrastructure; 
· Conduct regular field visits to monitor community level activities; 
· Prepare reports on results and challenges of project activities; 
Qualifications/Requirements

	Education:
	University degree in social and other related field of disaster risk reduction;

	Work Experience:
	Three to five years of work experience in the social sector development of which experience of working in the field of disaster preparedness and risk reduction would be considered an advantage; 

	Languages:
	Fluency in English and Georgian languages. Good knowledge of Russian language would be considered as an advantage

	Other skills and   attributes:
	· Knowledge of current key developments and situation in natural disaster, response, preparedness; 
· Strong communication skills;

· Good ability in partnering and networking;
· Ability to express ideas and concepts clearly and concisely in written and oral form. 


Period of Assignment:  The appointment is a Temporary Assignment NOA Level position for the duration of seven months.  

If you are interested in the position and have the required qualifications, please apply enclosing the following documents: 

(1) Cover Letter with names and contact details of three professional or academic referees addressed to Representative, UNICEF Georgia, 
(2) Detailed Curriculum Vitae,

(3) Completed UN Personal History Form (electronic copies of UN Personal Form are available at jobs.ge and unicef.org/georgia websites) and

(4) Proof of academic qualifications (copies of relevant diplomas/certificates).

The application must be in English, hand-delivered in sealed envelopes and labelled only as “VACANCY ANNOUNCEMENT GEO–10-003”. The envelope should be placed in the respective vacancy box, located in the Entrance Hall of the UN house, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia, no later than close of business of Monday 31 May 2010
Applications from qualified women are encouraged. Only those who are short-listed for interviews will be notified.
UNICEF is a smoke-free environment.
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