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VACANCY ANNOUNCEMENT No. GEO-11-003
Programme Officer in Abkhazia – Gali based

The UNICEF Field Office in Abkhazia seeks to hire a Programme Officer – based in Gali, under the direct supervision of the UNICEF Emergency Specialist. The Programme Officer will be responsible for overseeing the implementation of the UNICEF programme for strengthening community support to children and young people in Abkhazia with special emphasis on activities conducted by UNICEF and its implementing partners in the regions of Gali, Tkvarcheli and Ochamchira.
Terms of Employment
· 12 months contract (renewable), with 3 months probation period, in accordance with the salary, benefits and allowances of a NOA post  - temporary assignment (TA) - applicable to all staff of the United Nations system. 

Starting Date
· June 2011
Major Duties & Responsibilities
· In close cooperation with UNICEF Emergency Officer and Emergency Specialist based in Sukhumi, oversee implementation of all aspects of the UNICEF project “Strengthening Community Support for Children and Young People in Abkhazia”, funded by SIDA, including managing partner collaboration and community liaison focusing on regions of Gali, Tkvarcheli and Ochamchira.

· Take the lead in facilitating specifically implementation of UNICEF project components related to strengthening the network of 18 Social Community centers (SCCs) and expansion of the network to 30 more communities.
· Monitor implementation of project activities of UNICEF implementing partners with special focus on activities related to the establishment and functioning of the network of SCCs, activities aiming at social inclusion of children living with disabilities and activities within the UNICEF WASH in schools framework.
· Establish and facilitate coordination group gathering all relevant UNICEF project implementing partners and counterparts in the regions of Gali, Tkvarcheli and Ochamchira.
· Identify key counterparts at the level of local authorities (in the three regions) and develop ongoing information exchange and communication in order to ensure effective implementation of the programme. Of particular importance will be authorities responsible for the sectors of health, education, social protection and coordination of international affairs. 

· Ensure that planned activities as outlined in UNICEF programme documents are implemented in accordance to the logical framework and actions plan. This will include frequent field work on all locations and sites targeted by the programme. In line with this, promote gender equality by ensuring that the needs, contributions and capacities of women and girls as well as men and boys are addressed.
· Participate in all relevant coordination mechanisms – including those facilitated by UNICEF – that are providing information exchange and coordination of activities of international and local actors in Abkhazia, especially in the regions of Gali, Ochamchira and Tkvarcheli.
· Participate in all needs assessments and surveys conducted by UNICEF in Abkhazia.
· Ensure preparations and submission of regular periodic reports for UNICEF and to the donor, including data analysis, assessments of progress in programme implementation and achievement of projected programme results.
Education
· Advanced University degree in any of the following fields: Public Health, Social Sciences, Education, Business Administration or a related technical field
Work  Experience
· Minimum of five years of professional experience in the relevant sectors of which at least three years with significant experience working in protracted emergency contexts. Previous working with a UN or international NGO will be an asset.
Languages
· Fluency in English, Russian and Georgian (verbal and written) required. 
Other
· Valid driving license with proven and clean driving record of a minimum 2 years. (note: short-listed candidates will be required to pass a driving test)
Competencies
· Proven knowledge of community development and humanitarian assistance and human and child rights.

· Proven knowledge of humanitarian activities in Abkhazia conducted by national and international organisations, including UN, and knowledge of key actors in this area.

· Excellent communication skills, including both oral and written.

· Proven record and knowledge on management of a community development and humanitarian assistance programmes, including management of partnership relationships, result oriented performance and reporting

· Proven knowledge of budget management and financial reporting, including keeping financial records and other related documents

· Ability to mitigate and mediate complexity of relations, including disagreements, between local and international organisations who are partners and counterparts to the UNICEF programme in Abkhazia,
How to apply
If you are interested in the position and have the required qualifications, please submit your application by COB of Monday 20 June, 2011.  Your application must be in English and include (1) Cover Letter, (2) Curriculum Vitae and (3) completed UN Personal History Form – P11 (can be downloaded from www.jobs.ge, www.hr.com.ge, www.job.market.ge, www.unicef.org/georgia, www. ungeorgia.ge and www.cenn.org).  Your application should be
(a) hand-delivered in a sealed envelope labelled only as “VN-GEO–11-003” and placed in the vacancy box with the respective label located in the Office of UNHCR in Gali or
(b) sent by e-mail to the following email address hrtbilisi@unicef.org with reference subject “VN-GEO-11-003”.
Incomplete applications or applications received after the above deadline will not be considered and only short-listed applicants will be contacted. UNICEF IS A SMOKE FREE ENVIRONMENT
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