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VACANCY ANNOUNCEMENT GEO-11-001
Emergency Specialist, Sokhumi Based 
(Position Number: 59136, Post Level: P3)

PURPOSE OF THE POST

Under the direction of the Chief of Emergency/Emergency Officer, responsible for the planning, implementation, monitoring and evaluation of emergency project / humanitarian assistance activities, to ensure the survival, well-being of children and mothers, and conflict-affected community in the region.  

MAJOR DUTIES AND RESPONSIBILITIES

	1. Undertakes and assists with assessment of local conditions resulting from the emergency / post-conflict recovery situation affecting children and mothers. Determines priorities for interventions. Prepares project proposals for emergency / humanitarian assistance and other related documentation, as necessary.  



	2. Prepares plans of action and workplans for project implementation.  Implements and manages project activities. Undertakes field visits to emergency project areas, to assess local conditions and monitor project progress.  Makes decisions on project administration.  

 
 

	3. Establishes contact with community groups, other partners and allies to keep abreast of emergency situations and to facilitate coordination of the humanitarian response in the sectors of child protection, education and health, including WASH. Collects information, identifies problems and constraints, in order to ensure effective project delivery.  Provides training and/or briefing, as required.   



	4. Ensures the timely delivery of assistance and supplies, monitors the appropriate and effective use of UNICEF resources/inputs in the programme area. Assists in certification of the disbursement of funds, monitors expenditures and submits financial status reports.  




	5. Supervises staffs and manages operations of the Sukhumi Field Office and is responsible for regular preparation of Field reports based on the workplans developed with the staffs based in the Field Office.  

 

	6. Maintains relations with and participates in coordination and networking mechanisms, including assessments of security situation and related to the disaster risk reduction hazard analysis. Chairs inter-agency group on basic services
    


EDUCATION:

Advanced university degree in Health, Nutrition, Social Sciences, or other related field.  

Good knowledge of standard Computer application is required
WORK EXPERIENCE:
Five years of progressively responsible experience in programme formulation, planning, management, and evaluation, some of which should be in emergency programme management and operations. 

LANGUAGES: 

Fluency in English and Russian required.  

COMPETENCIES:

i) Core Values: Commitment; Diversity and Inclusion; Integrity;

ii) Core Competencies: Communication  [II], Working with People [II], Drive for Result [II];

iii) Functional competencies: Leading and Supervising [II], Analyzing [II], Deciding and Initiating Action [III], Persuading and Influencing [III], Applying Technical Expertise [III], Planning an Organizing [II], Adapting and Responding to Change [III], Coping with Pressure and Setbacks [III].

· Versatility, judgement, maturity, and the ability to work on a team. Ability to cope with stressful and difficult conditions, and political/cultural sensitivity.

· Current knowledge of development issues, policies, as well as social programming policies and procedures in international development cooperation.

· Proven ability to conceptualize, innovate, plan and execute ideas, as well as to impart knowledge and teach skills.

· Leadership and organizational abilities.

· Good analytical, negotiating, communication and advocacy skills.

· Computer skills, including internet navigation and various office applications.

· Demonstrated ability to work in a multi-cultural environment and establish harmonious and effective working relationships, both within and outside the organization.

TERMS OF EMPLOYEMENT

Subject to certification of the accuracy of the information provided on the personal history form and receipt of the medical clearance, 16 months Temporary Fixed Term Appointment in accordance with the salary, benefits and allowances of a GS6 post applicable to all staff of the United Nations system. The initial appointment may be renewed given the organizational needs, availability of funds and good performance record. 
STARTING DATE: 
1 June 2011
HOW TO APPLY
If you are interested in the position and have the required qualifications, please send your application by e-mail to epajishvili@unicef.org with reference subject “VN-GEO–11-001 - Emergency Specialist”.  The application should contain:

(1) Cover Letter addressed to Representative, UNICEF Georgia Country Office; 

(2) detailed Curriculum Vitae and 
(3) completed UN Personal History form (could be downloaded from http://www.unicef.org/about/employ/index_apply.html and www.unicef.org/georgia) and

(4) In addition to the above, UN staff members are requested to include scan copies of the last two Performance Evaluation Reports (PERs). 
Incomplete applications or applications received after the below deadline will not be considered and only short-listed applicants will be contacted. 
Application deadline: 18:00 (GMT +4) of Monday 2 May 2011.

UNICEF is committed to diversity and inclusion within its workforce, and encourages qualified female and male candidates from all national, religious and ethnic backgrounds, including persons living with disabilities, to apply to become a part of our organization.
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