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VACANCY ANNOUNCEMENT GEO-10-014
EDUCATION OFFICER

(Position Number: GEO11002, Post Level: NOB)

PURPOSE OF THE POST

Contribute to advancing the UNICEF child rights agenda through policy dialogue and advocacy in the context of the Georgian education reform programme.
Accountable for formulation, design, planning, implementing, monitoring and evaluation of Education programme(s) to ensure overall efficiency and effectiveness of the programme management, delivery and accomplishment of programme goals and objectives.

MAJOR DUTIES AND RESPONSIBILITIES

1. Programme/Project Management
Ensure the availability of accurate, complete and up-to-date situation analysis of the pre-school education system reform process. Effective Education programme design, implementation, management, monitoring and evaluation. Draft sound Education programme budgets for review by the supervisor.

2. Communication and Networking
Ensure effective communication and networking developed and maintained through partnership and collaboration. Coordinate with government and members of the development assistance community, including NGOs, UN and bilateral agencies to advance the UNICEF agenda .

3. Work Plan and Project Documentation
Analyze collected data and information on pre-school education system reform and the contribution UNICEF programmes are making towards improved educational outcomes for children and prepare progress reports; draft changes in Education programme plans and assist in identification of required supplies and equipment as well as in the drafting of Country Programme Recommendation and other project documentation, assuring accuracy and consistency with established rules, regulations and plans of action. 

4. Project Implementation Information and Data
Ensure the appropriateness of financial, administrative and supply documentation; verify that Education project expenditures are within allotments and that data is consistent with the project information and database (e.gProMS). Follow up on queries or initiate corrective action on discrepancies.

5. Knowledge Sharing

Compile Education project implementation training and orientation materials to promote knowledge sharing with donors and media.
6. Project Efficiency and Effectiveness
Enhance project efficiency and effectiveness through implementation follow-on, including monitoring UNICEF outputs, local conditions and resources, flow of supply and non-supply assistance and Education project status.  Identify opportunities for effective education programme implementation.

7. Deputise for Chief of Education during Absence.
 Ensure smooth functioning of broader education programme portfolio on quality of, and access to, primary secondary and pre-school education, equity, school safety, life-skills education, sports in schools and youth during interim periods.

EDUCATION: 

University degree in one of the disciplines relevant to the following areas: Education; Primary Education, Economics, Social Sciences, or a field(s) relevant to international development assistance. 

WORK EXPERIENCE:
Five  years of professional work experience at national and international levels relevant to Education sector reform and education programmes-particularly Early Childhood Education (ECE). Candidates with less experience and a higher education degree may be considered.  Experience working with the public sector or social development sector is an asset.
Knowledge of public policy, systems  and financing an asset.

LANGUAGES: 

Fluency in English and Georgian. Russian an asset

COMPETENCIES

· Core Values : Commitment , Diversity and Inclusion, Integrity.

· Core Competencies: Communication,  Working with People,  Drive for Results.

· Functional Competencies:  Formulating Strategies and Concepts, Analyzing, Applying Technical Expertise, Learning and Researching , Planning and Organizing.

Technical Knowledge

 a) Specific Technical Knowledge

· Essential professional knowledge of pre schools reform process in Georgia
· Essential knowledge of Early Childhood Education/Basic Education programmes.
· Essential Technical Knowledge of public policy, financing and systems reform.
b) Common Technical Knowledge

Knowledge of theories and practices in:

· Programme/project management in Education       •  Monitoring and Evaluation                   

· Training and Capacity Development in  Education  •  Alternative Basic Education

· Curriculum Development                                         •  Knowledge Management

General knowledge of:

· Methodology of programme/project management

· Education Programmatic goals, policies and strategies

· Knowledge of global education issues, specifically relating to children and women

· UNICEF policies and strategy to address education issues, including: conflicts, natural disasters, and recovery. 

· UNICEF financial, supply and administrative rules and regulations.

· Rights-based and Results-based programming in UNICEF. 

· UNICEF programme policy, procedures and guidelines in the Manual.

· Mid-Term Strategic Plan 

· UNICEF Board endorsed policy papers (e.g. The Education Strategy)

c) Technical Knowledge to be Acquired/Enhanced (for the Job)

· Government development plans and policies 

· Knowledge of local conditions and country legislation relevant to UNICEF programmes

· UN policies and strategy to address international humanitarian issues and the responses.

· UN common approaches to programmatic issues and UNICEF positions

· UN security operations and guidelines. 

CONDITION:

Applicant must hold Georgian citizenship
TERMS OF EMPLOYEMENT
Subject to certification of the accuracy of the information provided on the personal history form and receipt of the medical clearance, Fixed-Term Appointment in accordance with the salary, benefits and allowances of a NOB post applicable to all staff of the United Nations system. The initial appointment may be renewed given the organizational needs, availability of funds and good performance record. 
STARTING DATE: 
1 January 2011
HOW TO APPLY
If you are interested in the position and have the required qualifications, please address your (1) Application Letter to Representative, UNICEF Georgia supported with the (2) detailed Curriculum Vitae and (3) completed UN Personal History Form (electronic copies are available at www.jobs.ge, www.hr.com.ge, www.job.market.ge, www.unicef.org/georgia, www. ungeorgia.ge and www.cenn.org  together with this vacancy announcement). The application must be in English, hand-delivered in a sealed envelope labeled only as “VACANCY ANNOUNCEMENT GEO–10-014”. The envelop should be placed in the respective vacancy box, located in the Entrance Hall of the UN house, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia no later than close of business of Friday 22 October  2010. Incomplete applications will not be considered and only short-listed applicants will be contacted. 
UNICEF IS A SMOKE FREE ENVIRONMENT
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