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VACANCY ANNOUNCEMENT GEO-10-010
HEALTH EDUCATION OFFICER

(Position Number: GEO11009, Post Level: NOA)

PURPOSE OF THE POST
Under the guidance of the Health Sector head, responsible for the planning, implementation, monitoring and evaluation of assigned projects within the   health sector.
MAJOR DUTIES AND RESPONSIBILITIES
· Ensure the availability of accurate, complete and up-to-date information required for effective Health Education programme and project design, implementation, management, monitoring and evaluation. Draft sound Health education programme budgets for review by the supervisor.
· Enhance programme efficiency and effectiveness through evidence based approach and implementation follow-on, including monitoring UNICEF inputs, local conditions/resources and Health Education programme status.
· Analyse collected data and information and prepare progress reports; draft changes in Health Education component work plans and assist in identification of problems as well as in the preparation and distribution of educational and informational materials.
· Ensure the appropriateness of financial, administrative and supply documentation; verify that Health Education programme/component expenditures are within allotments and that data is consistent with the programme information and database. Follow up on queries or initiate corrective action on discrepancies.
· Compile all the materials developed within the frame of the programme to promote knowledge sharing with counterparts, health promotion sectoral stakeholders, donors and media.
· Ensure effective communication and networking developed and maintained through partnership and collaboration.
EDUCATION: University degree in Public Health, or a related technical field.
WORK EXPERIENCE

Three year professional work experience in project administration, including data collection and analysis.

LANGUAGES: Fluency in English and Georgian is required.
COMPETENCIES

· Analytical and conceptual ability; communication skills.
· Planning and monitoring skills; ability to organize work & projects.

· Ability to make timely and quality judgments and decisions.

· Computer skills, including internet navigation, and various office applications.
· Commitment to continuous learning for professional development.
· Ability to work in a multi-cultural environment, and establish harmonious and effective working relationships both within and outside the organization.
· Initiative, passion and commitment to UNICEF’s mission and professional values.

TERMS OF EMPLOYEMENT
Subject to certification of the accuracy of the information provided on the personal history form and receipt of the medical clearance, Fixed-Term Appointment in accordance with the salary, benefits and allowances of a NOA post applicable to all staff of the United Nations system. The initial appointment may be renewed given the organizational needs, availability of funds and good performance record. 
STARTING DATE: 1 January 2011
HOW TO APPLY
If you are interested in the position and have the required qualifications, please address your (1) Application Letter to Representative, UNICEF Georgia supported with the (2) detailed Curriculum Vitae and (3) completed UN Personal History Form (electronic copies are available at www.jobs.ge, www.hr.com.ge, www.job.market.ge, www.unicef.org/georgia, www. ungeorgia.ge and www.cenn.org  together with this vacancy announcement). The application must be in English, hand-delivered in a sealed envelope labeled only as “VACANCY ANNOUNCEMENT GEO–10-010”. The envelop should be placed in the respective vacancy box, located in the Entrance Hall of the UN house, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia no later than close of business of Friday 8 October 2010. Incomplete applications will not be considered and only short-listed applicants will be contacted. 
UNICEF IS A SMOKE FREE ENVIRONMENT
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