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VACANCY ANNOUNCEMENT GEO-10-008
PROJECT OFFICER

(Position Number: GEO10012, Post Level: NOA)

Purpose of the Post
Under the supervision of UNICEF Emergency Officer and in cooperation with Project Assistant the Project Office in Abkhazia will oversee implementation of all aspects of the UNICEF programme in Abkhazia, including managing partner collaboration, community liaison and financial and narrative reporting implemented out of the UNICEF Field Office in Sukhumi.

Major Duties & Responsibilities

· To lead implementation of the UNICEF Programme supporting service provision for women and children in Abkhazia, through the network of community based social centers and primary healthcare centers; 

· To lead provision of technical assistance to social and healthcare professionals in the sectors of maternal and child healthcare and social services provision to women, children and youth, especially children and youth living with disabilities.
· To establish and facilitate coordination group gathering all relevant partners and counterparts participating in the implementation of the UNICEF programme in Abkhazia, including keeping relevant documentation such as contracts, periodic partner reports, coordination meeting minutes, information data-base, etc.
· To identify key counterparts at the level of local authorities and develop ongoing information exchange and communication in order to ensure effective implementation of the UNICEF programme in Abkhazia. Of particular importance will be authorities responsible for the sectors of health, education, social protection and coordination of international affairs.
· To ensure that planned activities as outlined in the UNICEF programme documents are implemented in accordance to the UNICEF CPD as well as respective projects’ logical frameworks and actions plan. This will include frequent field work on all locations and sites targeted by the programme. In line with this, promote gender equality by ensuring that the needs, contributions and capacities of women and girls as well as men and boys are addressed.

· To participate in coordination meetings in Abkhazia and represent UNICEF in these meetings in coordination with UNICEF Heads of Sections and UNICEF Emergency Officer;
· To ensure preparations and submission of regular periodic reports for UNICEF and to the donor, including data analysis, assessments of progress in programme implementation and achievement of projected programme results.

· To provide organisational and coordinative support to various needs assessment conducted by UNICEF and its partners concerning the UNICEF Programme activities in Abkhazia.

Education
· Advanced University degree in any of the following fields: Public Health, Social Sciences, Education, Business Administration or a related technical field.
· Good knowledge of standard Computer application is required.

Work Experience
Minimum of six years of professional experience in the relevant sectors of which at least three years with significant experience working in protracted emergency contexts. Previous working with a UN or international NGO will be an asset

Languages

Fluency in Russian and English

Competency Profile 
· Core Values (Required): Commitment, Diversity and Inclusion, Integrity.

· Core Competencies (Required): Communication, Working with People, Drive for Results.

· Functional Competencies (Required): Formulating Strategies and Concepts, Analyzing, Applying Technical Expertise, Learning and Researching, Planning and Organizing.

Technical Knowledge
· Good knowledge of Children’s Human Rights, especially in the context of emergencies and humanitarian crisis 

· Knowledge and experience of working on reintegration of children in conflict affected areas.

· Proven record and knowledge on management of a community development and humanitarian assistance programmes, including management of partnership relationships, result oriented performance and reporting

· Proven knowledge of budget management and financial reporting, including keeping financial records and other related documents.

· Experience of working with high officials as well as local representatives of international organisations and NGOs working in related fields

· Clean driving records

Common Technical Knowledge Required 

· Presentation, negotiation and advocacy skills

· Teamwork skills 

· Analytical, prioritization and planning skills 

Technical Knowledge to be Acquired/Enhanced (for the Job)
· UN policies and strategy to address international humanitarian issues and the responses.

· UN common approaches to programmatic issues and UNICEF positions

· UN security operations and guidelines. 

· UNSECORD training for members of Security Management Team.  

Terms of Employment

Subject to certification of the accuracy of the information provided on the personal history form and receipt of the medical clearance, Fixed-Term Appointment in accordance with the salary, benefits and allowances of a NOA post applicable to all staff of the United Nations system. The initial appointment may be renewed given the organizational needs, availability of funds and good performance record. 
Starting Date
January 2011
How to Apply

If you are interested in the position and have the required qualifications, please address your (1) Application Letter to Representative, UNICEF Georgia supported with the (2) detailed Curriculum Vitae and (3) completed UN Personal History Form (electronic copies are available at www.jobs.ge, www.hr.com.ge, www.job.market.ge, www.unicef.org/georgia, www. ungeorgia.ge and www.cenn.org  together with this vacancy announcement). The application must be in English, hand-delivered in a sealed envelope labeled only as “VACANCY ANNOUNCEMENT GEO–10-008”. The envelop should be placed in the respective vacancy box, located in the label located in the Office of UNHCR in Sukhumi (Aitar Compound) no later than close of business of Thursday 7 October 2010. Incomplete applications will not be considered and only short-listed applicants will be contacted. 
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