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Date: 6 June 2011
Subject: Request for Proposal No : P-GEO-2011-005
UNICEF Tbilisi request for proposals for the selection of an organization for Monitoring the Quality of Field Work during the Welfare Monitoring Survey (Second Stage)

1. Accordingly, we enclose our Request for Proposal No. P-GEO-2011-005 and you are requested to:

(a) Submit your proposal with unit price(s) in GEL, as instructed, on or before closing time.

(b) Note that failure to submit proposal in GEL, or in accordance with the requested terms, will result in automatic invalidation of your application.     
 

2. In addition, please note that:

(a)  UNICEF is tax exempt (VAT, customs, etc). Kindly ensure that all price(s) quoted in GEL are excluding tax (VAT); 

(b) For transparency of the process we require that the proposals are received in the sealed form (sealed envelopes);

(c) It is important that you read all of the provisions, to ensure that you understand UNICEF’s requirements and can submit an offer in compliance with them. This includes submission of ALL documents requested. Note that failure to provide requested documents may result in invalidation of your APPLICATION;
(d) Evaluation criteria will be based on reliability of the organization, suggested methodology and approach, best price and proposal terms. 

Sealed proposals (sealed envelopes with only reference P-GEO-2011-005) should reach UNICEF Tbilisi (to be placed in the locked tender box) up to 15:00 hours of 21 June 2009 to be publicly opened at 15:00 hours the same day. One representative from each applied organization may attend the opening process. 

Proposals shall be hand delivered to:

Operations Section of UNICEF Tbilisi office, located on IV Floor of UN House, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia. Tel: 232388/251130, Fax: 251236.
IMPORTANT – Your proposals should be submitted in English using the attached format. Proposals received in any other manner will be INVALIDATED.

Regards,

Roeland Monasch, 

Representative, UNICEF Georgia Country Office
Terms of Reference

Background:
In 2009 UNICEF commissioned a nation-wide panel Welfare Monitoring Survey in Georgia for the purpose of assessing the wellbeing of the Georgian population and effects of the Global crisis and 2008 war with Russia on their living standards. The primary objective of the panel survey was to provide reliable and updated data on dynamics of key welfare indicators in Georgia and explore the strategies that the households resorted to in order to mitigate the risks posed by the global negative developments. The survey incorporated questions about household assets, income and consumption, employment and livelihoods, food security, access to health, education and social services and household coping strategies.

The survey was planned to be carried out in two stages. The first stage was commissioned in 2009 together with the field control carried out simultaneously.  Such an approach guaranteed accurate and reliable data for analysis. In 2011 UNICEF is launching a second round of Welfare Monitoring and a survey company is needed to monitor the quality of the field work. 

Main task:

The main task of the assignment involves re-interviewing 5% of households interviewed by already contracted survey company, comparing the interview results with those recorded by the company, and based on it preparing a quality assessment report.  Sample size is approximately 5000 Households. The company will have to, inter alia:

· Find the respondents, verify the fact of interviewing and check the quality of the interview questionnaires via the control questionnaire

· Check the lists of family members 

· Check the duration of the interview

· Check the number of visits required to conduct the interview  

· Check whether the incentive was delivered to the respondent

· Verify the data on the refusal lists. 

Deliverables:

· 350  completed interview questionnaires

· Quality assessment report

Timetable:

The assignment starts on 1 July 2011 and finishes on 1 August 2011. The deadline for submitting the deliverables is 5 August 2011. 

Qualification/Expertise Required
The company is required to have:

· At least 5 years of experience in the sphere of sociological surveys;

· Experience in conducting LSMS type surveys;

· A well-developed network of interviewers and supervisors across the country;

· A qualified team for data coding, entry and cleaning.

Supervision arrangements

The survey company will work under the overall supervision from Tinatin Baum, UNICEF Georgia’s Social Policy Specialist. 

Please quote RFP# P-GEO-2011-005 in all future correspondences on this matter.
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