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TECHNICAL OFFICER, P3

Temporary appointment (6 months) with option to extension up to 24 months

UNICEF, the world’s leading organization working for the rights of children, seeks a Technical Officer for the HIV/AIDS and Health Centre, UNICEF Supply Division and

WHO Prequalification of Medicines Programme Department of Essential Medicines and Pharmaceutical Policies.

Background

The Prequalification of Medicines Programme in the WHO Department of Essential Medicines and Pharmaceutical Policies is divided into four teams: a) Inspections, b) Assessment; c) Capacity Building; d) Administration. Each team contributes to the overall work of the Programme, involving extensive interaction between staff members and with external experts and advisers. UNICEF has collaborated with the WHO Prequalification Programme since its inception. As part of this collaboration, a position with tasks related to the management of the WHO Prequalification Project as well as those undertaken by UNICEF in support of medicine programmes has been established in UNICEF Supply Division.

Purpose of the Position

To coordinate the assessment of medicinal product dossiers submitted, in cooperation with the assessment team, to the WHO prequalification process, and to ensure appropriate assessment of changes occurring during the whole life-cycle of the prequalified product. The position is integrated in the HIV/AIDS and Health Centre in Supply Division, and includes responsibilities in technical areas related to procurement of medicines.

Summary of Assigned Duties with regard to the work related to WHO 

· To liaise with UNICEF Supply Division with regards to the prequalification process and related activities.

· To screen incoming product dossiers and additional information (both for quality and bioequivalence part) arriving in UNICEF Copenhagen on a daily basis, to keep track of this in a database, and to communicate these data to other members of the WHO Prequalification of Medicines Programme with minimum delay.

· To be responsible for the reception, archiving, and general organization of the product dossiers, stored at the UNICEF premises in Copenhagen. 

· To prepare product dossiers for the assessment weeks organized by WHO in order to increase the efficiency of the external advisers to assess the dossiers. 

· To help, upon need, in obtaining access to the documents stored in UNICEF Copenhagen and to retrieve, copy and send to the other members of the WHO Prequalification of Medicines Programme any necessary data or relevant parts of the dossiers required.

· To ensure consistency of all operations to be carried out in accordance with the WHO established norms and standards and the internal Standard Operation Procedures of the prequalification programme. 

· To assist in formalizing internal reports and communications to manufacturers participating in the prequalification process of medicinal products.

Summary of Assigned Duties with regard to the work related to UNICEF 

· To reviews and develops technical supply specifications and requirements to ensure completeness and appropriateness.

· To advise requesting offices on technical matters relating to medicines. Clarify inadequate specifications, proposing substitute or alternative items as necessary.

· To identify sources and evaluate technical appropriateness of medicines procured for UNICEF programmes.
Required qualifications

Education, Essential:

University degree in pharmacy, medicine or chemistry.

Education, Desirable:

Advanced university degree in related field or recognized national certification or equivalent professional experience.

Experience, Essential: 

At least 5 years of working experience in regulatory affairs in a national medicines control agency or pharmaceutical industry

Experience, Desirable: 

Experience of working in an international environment.

Skills:

· Good knowledge of regulatory practices.

· In-depth knowledge of WHO quality standards for pharmaceutical products and 
international regulatory requirements for marketing authorization of medicinal 
products.

· Good professional communication skills.

· Ability to work under time pressures.

Languages:

Excellent knowledge of English. 

Knowledge of another official UN language would be an asset.

Remuneration:

UNICEF’s salary and benefits package is based on the United Nations Common System. For further information on the UN Common System salaries and benefits, please visit the United Nations Web site at www.un.org/Depts/OHRM . (Please note that this salary scale is based on a 40 hour work week, whereas UNICEF Copenhagen works a 37 hour week with pro-rated salary.)
Please send detailed resume and completed United Nations Personal History Form, in English, quoting to “Technical Officer, P3, TFT”: Human Resources: wjeffrey@unicef.org.  The UN Personal History form can be found at the following web address:  http://www.unicef.org/supply/index_employment.html
Applications for this position must be received by 7 October 2008.  Acknowledgements will be sent only to short listed candidates.
Visit us at www.unicef.org

UNICEF is a smoke-free environment
