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VACANCY ANNOUNCEMENT

Post Title                       : EMERGENCY SPECIALIST  
Type of Contract 
         : TEMPORARY APPOINTMENT (with possibility of extension)
Post Level

         : L - 4
Duration 

          : 6 MONTHS
Duty Station                    : CONAKRY  
Closing Date                   :  NOVEMBER, 30 2009 
1. PURPOSE OF THE POST:

· Under the direction of the Deputy Representative, responsible for the planning, implementation, monitoring and evaluation of emergency project activities to ensure the survival, well being of children and mothers and affected community in the country.  

2. MAJOR DUTIES AND RESPONSIBILITIES 

· Undertake and assist with assessment of local conditions resulting from the emergency situation affecting children and mothers in the country. Determine priority for interventions. Prepare project proposals for emergency assistance and other related documentation as necessary.  

· Prepare plans of action and work plan for project implementation.  Implement and manage project activities.  Undertake field visits to emergency project areas to assess local conditions and monitor project progress.  Take decisions on project administration.  

· Establish contact with community groups, other partners and allies to keep abreast of emergency situation, collect information, and identify problems and constraints, in order to ensure effective project delivery.  Provide training and/or briefing as required.   

· Ensure the timely delivery of assistance and supplies; monitor the appropriate and effective use of UNICEF resources/inputs.  Certify disbursement of funds, monitor expenditures and submit financial status report

· Prepare project progress reports for decision making process and information purposes for UNICEF management, donors, partners and allies.  

· Participate in discussions with government or other local authorities, partners and allies to advocate and/or assist counterparts in the formulation, implementation and evaluation of emergency assistance and coordination.

	


3. QUALIFICATIONS, SKILLS AND ATTRIBUTES
· Advanced university degree in health, nutrition, social sciences or other related field.
· Eight (8) years of progressively responsible experience in programme formulation, planning, management and evaluation; some of which in emergency operations. 
· Versatility, judgment, maturity, ability to work in a team; cope under stressful and difficult conditions, and political/cultural sensitivity. 

4. LANGUAGES

· Fluency in English and French.  Knowledge of the language of the duty station desirable.  

5. COMPETENCIES 

· Knowledge of the latest developments and policies in related fields.

· Analytical, negotiating, communication and advocacy skills.

· Supervisory and managerial skills.

· Leadership and teamwork abilities.

· Computer skills, including internet navigation and various office applications.

· Demonstrated ability to work in a multi-cultural environment and establish harmonious and effective working relationships, both within and outside the organization
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6.        WORKING CONDITIONS
· Post is office-based, with frequent travel within the country. 

7.       APPLICATION PROCEDURE

· Interested and qualified candidates should send their applications by E-mail to : 
msdiallo@unicef.org with copy to: cparker@unicef.org 
· The applications should contain an updated UN Personal History Form (P.11), CV, copies of academic certificates, diplomas, degrees etc…..

· The UN P11 from could be downloaded from: http://www.unicef.org/about/employ/index_apply.html    

· UN staff members are requested to provide last two Performance Evaluation Reports (PERs). 

Only short-listed applicants will be acknowledged.

QUALIFIED FEMALE CANDIDATES ARE ESPECIALLY ENCOURAGED TO APPLY

UNICEF IS A NON-SMOKING ENVIRONMENT
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Fonds des Nations Unies Pour l’Enfance En Guinée 


Immeuble SAADI, Corniche Nord


 B.P.222, Conakry, Guinée 


Tel. N. (224) 222 87 46  - 47 / (224) 62 66 34 10


Fax. no: +870 764 36308  					

















 


Fonds des Nations Unies Pour l’Enfance En Côte d’Ivoire


18 Rue Pierre et Marie Curie, Zone 4C


04 B.P.443, Abidjan 04, Cô te d’Ivoire


Tel. N. (225) 21 21 18 50 / (225) 21 21 82 50


Fax. no: (225) 21 21 18 52					
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