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Dear Participant, 
We are looking forward to welcoming you in Kyrgyzstan to attend the 7th Central Asia Forum on Education. 
We are pleased to share with you some details regarding the administrative and logistical arrangements for the smooth running of our Forum.

Meeting

The event will take place in Ak-Keme Hotel. The hotel is located in the ecologically clean district of Bishkek with splendid views of the city with its greenery from one side and grand snowy mountains from the other side.

The Forum will be held in a big Conference Hall (1st floor). A Secretariat room has been arranged on the same floor. The parallel sessions will take place in 3 additional rooms: Yellow Room, “Breakfast Room” and Blue Room (2nd floor).
Hotel Address:


93 Prospect Mira, Bishkek, Kyrgyzstan    

Telephone:


+996 (312) 54 01 43/44/45
Fax:



+996 (312) 54 24 08
Website:

www.akkemehotel.com   
Registration Form

Please complete and return the attached Registration Form to the UNICEF Country Office in the Kyrgyz Republic, attention Ms. Asel Abdurahmanova, e-mail: aabdurahmanova@unicef.org not later than 20 August 2009. This will help us in providing you with the best support we can. 

Please note that the Registration Form will also require your confirmation on attending specific parallel sessions, which will help in smooth forming of the working groups. 

Hotel Room Rates and Reservation
A block booking has been made for all participants at Ak-Keme Hotel from 13-20 September 2009. Due to the special hotel rates for the block booking, participants are strongly encouraged to lodge in Ak-keme hotel. Participants are expected to arrive on 14 or 15 (am) September and depart on 18 September. The single room rate-$104 and double room rate-$143 including breakfast. Each participant is requested to settle the hotel bill directly to Ak-Keme Hotel at check-out.  

All additional expenses incurred with telephone calls, internet line, dry cleaning, mini bar, room service, will be billed to your room directly and have to be settled at the time of checkout of the hotel in local currency (Kyrgyz Som). The Ak-Keme Hotel accepts payments by cash in USD and Kyrgyz Soms, (exchange office is available in the hotel) or by VISA, Master or “American Express” cards. Check-in time is 01:00 PM, check-out time is 12:00 PM. 
Hotel No Show Policy
The participant or respective UNICEF Country Office should inform the hotel directly and immediately if a participant cannot attend at the last minute for any reason. Reservations for guests/participants who do not arrive on the scheduled day will be considered "NO Show" resulting in the one night’s penalty charge to be covered by a respective participant /responsible CO.  
Transportation to and from Airport
The journey between the airport and the hotel normally takes about 30-40 minutes. Guests could apply for pick-up services from the airport directly through Ak-Keme Hotel ($25 per car, one way) or through the Travel Agent organized by UNICEF CO in the Kyrgyz Republic ($32 per minibus, $27 per car, one way). Please indicate the nead for the airport transfer whilst sharing your flight information in the Registration Form. 
Visas

Most travelers entering Kyrgyzstan require a valid visa. 

Please refer to below site to see if citizens of your country are exempt from visa issuance: http://www.mfa.kg/consular-service/citizens-no-visa-needed-2_en.html
Visas for Kyrgyzstan can be obtained free of charge upon arrival at Manas Airport if the traveler has visa support letter issued by the UNICEF Country Office in the Kyrgyz Republic. 
To facilitate the issuance of visa support letter please submit your scanned passport and flight itinerary to  Ms. Aizhan Usubalieva, UNICEF Admin/HR Assistant by e-mail: ausubalieva@unicef.org by 20 August 2009 at the latest to allow us to timely process support letters through the Ministry of Foreign Affairs of the Kyrgyz Republic.

Please note that we are unable to proceed with visa support letter issuance until we receive the flight details.

Security Clearance
Kyrgyzstan is currently under Security Phase One. United Nations staff should therefore make sure to receive the security clearance prior to travel to Kyrgyzstan. All security clearance requests should be submitted at least 10 days prior to the proposed travel via the online Security Clearance and Tracking System (ISECT) which is accessed via the DSS Travel Portal: https://dss.un.org. For any queries/assistance relating to ISECT, please contact DSS Help, email: dsshelp@un.org or Ms. Aizhan Usubalieva, e-mail: ausubalieva@unicef.org. 
DSA
DSA rate for Bishkek is US$217 (as of July 2009). During the days of Forum costs related to lunches and dinners will be settled by UNICEF and UNESCO directly. 
Since during the Forum dates breakfasts, two lunches and two dinners are provided, participants will be entitled for the reduced DSA rates as following:


For 15 September: 80% of Bishkek DSA  (dinner provided)= USD173.6 


For 16 September: 90 % of Bishkek DSA (lunch provided)= USD 195


For 17 September: 70% of Bishkek DSA (lunch and dinner provided)= USD151.9
Medical Assistance:  For any medical consultations and/or in health emergency cases you can either rely on the hotel or use the UN emergency medical contacts listed further below.
Ms. Janna Savchenko, UN Examining Physician, Cell. +996 772 51 23 04
Ms. Elmaz Badrakly, UN Examining Physician, Office + 996 312 57 64 70 (Hospital #6), Cell. +996 555 90 93 29 
Local Information
Weather: The average weather at this time of year will range between +25C to +35C. For detailed information connect to  http://www.meteo.ktnet.kg/. 
Currency: The local currency is Kyrgyz Som. Tourist places, shopping areas, ordinary coffee shops and restaurants accept both USD and local currency. Currency exchange and ATM bank machines are available in the city. Current exchange rate varies from 43 to 43.5 Soms per USD1.00. 
Electrical Current and Appliances: The electricity supply in Kyrgyzstan is 220 volts AC 50 cycles.  Please note that wireless connection is available at the hotel. 
Mobile Phones: If you plan to make numerous calls and/or need to be reached at all times, one alternative is to carry your mobile phone as roaming is available in the country. You can also purchase prepaid SIM cards from any phone shop. 

UN Emergency Contact Information: 
Visitors are advised to call following phone numbers in case of emergency: 

Mr. Jan Nadolski, Security Advisor (jan.nadolski@undp.org), Cell. +996 772 54 15 31

Mr. Murat Nasipkulov, Local Security Assistant (nasipkulov@un.org.kg), Cell. +995 772 32 67 15

For any additional issues, please contact UNICEF Country Office in the Kyrgyz Republic namely:

Ms. Rajae Msefer Berrada, Deputy Representative (rmseferberrada@unicef.org), cell. +996 775 58 22 19
Ms. Jamilya Jusaeva, Operations Manager (jjusaeva@unicef.org), cell.+996 775 58 46 72  
Mr. Nurbek Teleshaliyev, Education and IECD Specialist (nteleshaliyev@unicef.org), cell. +996 772 51 88 09

Ms. Asel Abdurahmanova, CAEF Coordinator (aabdurahmanova@unicef.org), cell. +996 777 03 00 58 

Ms. Aizhan Usubalieva, Administrative/HR Assistant ausubalieva@unicef.org), cell. +996 555 98 94 92
(  Wishing you a pleasant stay in Kyrgyzstan (
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