
United Nations Children’s Fund
Telephone:  
880 2 9336701-10

Bangladesh Country Office
Telefax:
880 2 9335641-42


BSL Office Complex,
Internet/Email:  
dhaka@unicef.org


3rd floor (Dhaka Sheraton Hotel Annex),


1 Minto Road, Ramna,


GPO Box 58,


Dhaka 1000,


Bangladesh.


SUPPLIER PROFILE FORM

ADVANCE \y161
Requested information is for UNICEF’s internal use only and will be treated as confidential. 
All pages to be completed by Supplier and submitted to UNICEF.

INSTRUCTIONS: Registration is open to manufacturers, wholesalers, traders, distributors and retailers.  UNICEF’s policy is to deal directly with manufacturers for medium-size to large orders for locally produced items.  Wholesalers, traders, distributors and retailers will be dealt with for small to medium size orders and for items that are not produced locally in Bangladesh.  All firms must complete the attached form in full.  Copies of relevant certification/approval (e.g. Trade Licences, Registration Certificates, Certificates from Chamber of Commerce and Industry or national manufacturing associations, ISO Certificates, etc.) must be attached.  Manufacturers are requested to list in details (attach a separate sheet) a complete list of machinery and details of the production premises.  All firms must attach a detailed itemized list of the products, services they offer.  Complete Company Profile documents, Annual Reports, Audited Financial Statement, Quality System Certificate and other related statements must also be attached.  All registrations forms should be accompanied by the Suppliers Catalogues, brochures, technical specifications literature if applicable.  Registration will only be completed when documentation is complete and evaluated.  Only written and fax communication will be accepted for registration purposes.  Verbal communication will not be addressed.  All queries should be addressed in writing to the address/telefax mentioned above.

UNICEF fully subscribes to the Convention on the Rights of the Child and draws the attention of potential suppliers to Article 32 of the Convention which inter alia requires that a child shall be protected from performing any work that is likely to be hazardous or to interfere with the Child's education, or to be harmful to the Child's health or physical, mental, spiritual, moral or social development.


UNICEF reserves the right to terminate any contract unconditionally and without liability in the event that the supplier is discovered to be in non-compliance with the national labour laws and regulations with respect to child employment.


The supplier guarantees that neither the supplier's company, nor any of its affiliates, nor any subsidiaries controlled by the supplier's company, is engaged in the sale or manufacture of anti-personnel mines or of components utilized in the manufacture of anti-personnel mines. The supplier recognizes that a breach of this provision will entitle UNICEF to terminate its contract with the supplier.


I, representing the Company, acknowledge and ensure the Company's compliance with  the above statements:



Name and Title: 
__________________________________



NAME OF COMPANY ________________________________



Signature:

__________________________________



Date:


__________________________________ 

(Please TYPE or PRINT)

(attach additional pages if space in columns is not enough but information must be provided in the following sequence for all columns) :

Section 1: General Information (Please provide all documentation in English)

1.
Name of Company :

_________________________________________

1.1
Parent Company (if applicable) :
_________________________________________

2.
Full address :






Street


________________________________________________


City


________________________________________________ 


State/County

________________________________________________ 


Postcode  

________________________________________________

3.
Telephone (incl. country code):
_________________________________________

4.
Fax/Telex (incl. country code): 
_________________________________________

4.1
E-mail address (if any):

_________________________________________

4.2
Internet home-page (if any):
_________________________________________

5.
Name and title of contact person(s)
_________________________________________


authorized to deal of your behalf:
_________________________________________

6.
Type of organization (one X only)


State Enterprise: 
           Private Company: 
                 Other (Please specify): 

7.
Activity category, (mark X where applicable)


Manufacturer :  




Consultant :





Printer :  


 

Retailer:   


 




Trading company :  

 

Forwarder:   


 




Authorized agent :



Other (please specify): _________________________


8.
If Agent/Trading House, do you hold sole/exclusive rights/license?  
Y / N 


(If Yes, please state name and address of Principals and attach documentation):




_______________________________________________________________________________________

9.
If USA-based dealer, are you a "GSA" dealer?       Y/N


(If Yes, please attach certificate)

10.
Year established:     ________   

10.a  No. of  full-time employees :    _______

Section 2: 
Financial Statement
11.
Registration/Incorporation Number: (Please provide copies of Incorporation Certificate & all other relevant documents)


a.
Trade Licence No.: ______________  Date of issue: ____________ Period of validity:_______________


b. Certificate of Incorporation (if applicable): ___________________________________________________


c. Income Tax Certificate: ____________________________________________________________________

12.
Bank name and address


13.
Bank account number : 


____________________________


________________________


____________________________


________________________

14. UNICEF’s payment term is after proof of delivery, please indicate your payment term:____________________

15. Please indicate company’s Annual Turnover for the last three years: _________________________________

16. Audited Financial Statement:  Please attach a copy of your latest Audited Financial Statement/Annual Report.

17. Pending lawsuit if any: _________________  Y/N
 (If Yes, please attach details)

Section 3: 
Activities

18.
Previous contracts (during the last 2 years) with United Nations/International or Governmental Organizations/Private Companies, for below products/services : 


(Please attach a separate list if necessary.  Please provide at least three references):


Contract:
Date
Value

Product  
Destination     Organization    Name/address.


ref. no.
1)
_________
______
________
________
__________
___________   ______________

2)
_________
______
________
________
__________
___________   ______________

3)
_________
______
________
________
__________
___________   ______________

18.a
Please indicate if your company supplies other products or services to UNICEF under a different type of Supply or Service/Institutional Contract.  

__________________________________________________________________________________________

19.
Main products/services offered: __________________________________________


(Please attach/provide complete and detailed Product/Services List or Catalogue)

20.
Storage/warehousing capacity (in square meters if applicable):
                               

21.
Local representation :

 
(Please attach list of countries where your local representative will provide warranty services on products/services purchased from you - provide complete addresses of your subsidiaries/agents where applicable)

Section 4:
Others

22.
Approved Standards (ISO, FDA, GMP, etc) for production factory (if applicable):


______________________________________ (Certificates of approval to be attached).

23.
Is a documented quality assurance policy being applied by your Company/Organization :



 (circle as applicable)

Y / N 


If yes please indicate name, title and telephone number of authorized contact person:


____________________________________________________________________________

24.
Membership of National/International Associations? 


(circle as applicable)   

Y /  N   (If Yes, please enclose list of names)
25.
Is your company covered by a third party liability insurance?


(circle as applicable)

Y / N    (If Yes, please provide copy of relevant document):
26.
Does your company have a documented environmental policy?   


(circle as applicable)      
Y / N   (If Yes, please attach copy of relevant document)

27. 
Are any personnel/shareholders/Management/staff of your Company related to any staff member(s) of UNICEF?  If Yes, please list the name of the related staff member(s) and their location.


____________________________________________________________________________

28.
Any other useful/relevant information:

____________________________________________________________________________

____________________________________________________________________________


____________________________________________________________________________
I hereby certify that the information provided above and in all the annexure is correct and that no person in any connection with this establishment, as a supplier for providing material, supplies or services, or as a principal or employee, is employed by UNICEF, or barred by UNICEF.

Name:  ___________________________________________________
Date:  ____________________________
Title:  ____________________________________________________
Signature:  ________________________
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